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MACQUARIE UNIVERSITY 

DEPARTMENT OF PSYCHOLOGY 
Clinical Neuropsychology 
Field Placement Manual 

 
Year and Semester: 2011 
 

 
Students in this program should read this guide carefully at the start of semester.  
It contains important information about the unit.  If anything in it is unclear, please 
consult one of the teaching staff for the program. 
 
ABOUT THIS PROGRAM  
 
Students will be required to gain experience by supervised placements.  
Placements will be arranged so that students are exposed to a diversity of clinical 
populations, including acute neurology/neurosurgery, rehabilitation, psychiatric, 
geriatric, and paediatric populations. A studentôs first placement will generally 
begin in the second half of the first year. 
 
IMPORTANT INFORMATION FOR 2011 
 
Enrolment:  http://www.mq.edu.au/postgrad/EnrolmentInstructions.html 
 
For Semester Dates go to:   
http://www.postgradandbeyond.mq.edu.au/Coursework/Dates.htm 
(for semester breaks, classes, exam periods, etc). 
For the University Timeline go to: http://www.mq.edu.au/senate/dates.html   
(for future academic year plans and detailed dates for the year) 
 
For details on graduation proceedings see: 
http://www.mq.edu.au/graduation/     
 
April Graduation Ceremony (Mid January deadline for completions) 
September Graduation Ceremony (Mid June deadline for completions) 
Student Enquiries:  www.student.mq.edu.au   
University Website:       www.mq.edu.au  
Psychology Website:     www.psy.mq.edu.au  
  

http://www.mq.edu.au/postgrad/EnrolmentInstructions.html
http://www.mq.edu.au/senate/dates.html
http://www.mq.edu.au/graduation/
http://www.student.mq.edu.au/
http://www.mq.edu.au/
http://www.psy.mq.edu.au/
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CONTACTS 
 
Name [Position] Room Email Telephone 

 
A/ Prof Arthur 
Shores 

C3A.724 Arthur.Shores@mq.edu.au +61 2 9850 8071 

Course Director 
Master of Clinical Neuropsychology 
 

Dr Jenny Batchelor C3A.705 Jennifer.Batchelor@mq.edu
.au 

+61 2 9850 8012 

Master of Clinical Neuropsychology 
Department of Psychology 
 

Sharon Watt C5A.426 Sharon.Watt@psy.mq.edu.a
u 

+61 2 9850 8000 

Department of Psychology 
Rod Power Psychology Clinic 
 

Amanda Olley  Amanda.Olley@gmail.com +61 2 9845 6724 

Clinical Neuropsychology Supervisor 
Mild Traumatic Brain Injury Clinic 
Westmead Hospital, Macquarie University 
 

Joe Hanna  Joeyhanna7@hotmail.com  

Neuropsychology Placement Co-coordinator 
 

Avril Moss C3A.523 Avril.Moss@mq.edu.au +61 2 9850 6754 

Department Manager 
Department of Psychology 

 
PLACEMENT OVERVIEW  
 
Students will be required to gain experience by supervised placements.  
Placements will be arranged so that students are exposed to a diversity of clinical 
populations, including acute neurology/neurosurgery, rehabilitation, psychiatric, 
geriatric, and paediatric populations. A studentôs first placement will generally 
begin in the second half of the first year. 
 
General Requirements 
 
Master of Clinical Neuropsychology 
Four different placements must be enrolled in, totalling at least 1000 hours 
practical placement experience in all: 
 

PSYN815 Supervised Internship 1  PSYN817 Supervised Internship 3 
PSYN816 Supervised Internship 2  PSYN818 Supervised Internship 4 
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Although 4 placements of at least 250 hours each are specified (1000 hours 
total), the way in which these are arranged (e.g. number of hours per week, 
number of weeks per setting) will be flexible according to the needs of both 
students and field supervisors. 
 
Doctor of Psychology (Neuropsychology) 
There is an additional placement (supervised residency) to be completed for the 
doctoral program of 500 hours. For students anticipating working in either the 
United States of America or Canada, the additional placement will need to be 
600 hours. In this case, John Franklin can provide further details, ph: 98508031 
 
PSYN819 Supervised Internship 5 (See Appendix F) 
 
Placement In The Workplace 
Relevant paid employment can be credited as a placement IF it is concurrent 
with enrolment in the placement and IF there is an approved Clinical 
Neuropsychologist available to provide supervision.  Preferably the supervisor 
should be employed in the agency.  If private arrangements (paid by the student) 
are made for an outside supervisor, then at least one hour of supervision is 
required for every two days work. In such a placement, the student needs to 
demonstrate that they are gaining knowledge and experience that is beyond their 
usual paid duties, and is consistent with the Clinical Neuropsychology degreeôs 
learning objectives. 
 
Placement Selection 
Students may indicate where they would prefer to be placed, but it may not 
always be possible to accommodate all preferences, as this depends upon the 
availability of supervisors. Descriptions of the current placements are provided in 
the Placement Book that is kept in Neuropsychology Placement Co-ordinatorôs 
office.  Students will be notified if these change during the year. 
                       
The responsibility for approving and making placements rests with the 
Neuropsychology Placement Co-ordinator.  PLEASE DO NOT APPROACH 
POTENTIAL SUPERVISORS WITHOUT DISCUSSING OPTIONS WITH THE 
PLACEMENT CO-ORDINATOR FIRST. 
 
Once the Neuropsychology Placement Co-ordinator has formally requested a 
placement for you, indicating your preferred dates, the field supervisor may or 
may not accept this.  If the supervisor does accept, the student will be notified 
and asked to phone the supervisor to confirm dates and arrange an initial 
meeting. 
 
The first session with your supervisor should be a goal-setting session.  Although 
supervisors vary in their goal-setting process, it is part of their professional role to 
discuss the terms of the placement with the student.  
 



 
Clinical Neuropsychology 

Field Placement Manual  6 

 
THE ROD POWER PSYCHOLOGY CLINIC PLACEMENT (OPTIONAL) AT 
MACQUARIE UNIVERSITY 
 
Prerequisites  

 Proof of provisional registration to practise as a psychologist in NSW, 
obtained from the Psychology Board of Australia (PBA) 

 Familiarise yourself with the Clinicôs procedural manual. Copies are available 
from the Clinic 

 Ensure that you have watched the Psych Corp training videos on the WAIS-III 
and WMS-III (2 videos), available from the test library 

 Attend or read the Psychological Assessment lectures on neuropsychological 
interview and report writing, the WAIS-IV and WAIS-III and the WMS-IV and 
WMS-III 

 Familiarise yourself with the Neuropsychology Placement Supervisorôs 
Evaluation Form (Appendix A), which specifies areas in which students are to 
be assessed 

 Acquire a stopwatch, protractor and ruler 
 
Preparing For An External Placement 

 Consult with the Neuropsychology Placement Co-ordinator to ensure that 
there is an appointed supervisor (Honorary Associate) at your placement 
preference. Students MUST NOT approach potential supervisors without first 
discussing options with the Neuropsychology Placement Co-ordinator  

 Adhere to the guidelines in the Placement Preparation section of this manual 
(page 7)  

 Each supervisor has provided a list of tests, which you must be able to 
administer prior to starting the placement, and others with which you must be 
familiar.  Please ensure that you are adequately skilled on each of these tests 

 Do some preparatory reading relevant to the types of clients and problems 
that you are likely to encounter on the placement. The supervisor may be able 
to give you some directions/suggestions on useful materials 

 Discuss with the supervisor what other pre-requisite skills, if any are 
necessary.  If there are areas/skills specified as needing further work by a 
previous supervisor these should form part of your goals for the placement 

 
Clinical Placement Goals 
Students will be required to discuss goals/expectations with Supervisor prior to commencing specific 
placement. 

The general goals of the clinical placements from the University's point of view 
are: 
 

 To expose students to a variety of patients/clients with a range of pathologies 
with neuropsychological consequences 

 To expose students to a variety of assessment, diagnostic and, where 
appropriate, therapeutic techniques in use at your centre 



 
Clinical Neuropsychology 

Field Placement Manual  7 

 To provide students with the opportunities to develop appropriate assessment 
competencies in Clinical Neuropsychology 

 To expose students to interactions with other professionals in various 
situations, e.g. case conferences, working as part of a team, liaising with 
other agencies where appropriate 

 To teach students to make decisions about when to refer on, or when and 
how to use other professionals in the system 

 To teach students how to write a report that is meaningful to those receiving 
it, and how to highlight what is important 

 
SUPERVISION 
 
Aims of Supervision  

 To assist trainees in the application of knowledge and skills gained from 
studies in psychology to professional neuropsychological practice 

 To protect clients and trainees during the learning process 

 To promote ethical and professional standards of conduct and service 

 To support the professional development of trainees in ways that will increase 
their effectiveness as future neuropsychologists, and therefore maintain or 
improve the quality of the profession  

 
Consequently, supervision of clinical practice whilst in training is essential to the 
development of a therapist.  
 
Appointment of Field Supervisors 
Field supervisors are preferably eligible to be members of the College of Clinical 
Neuropsychologists of the Australian Psychological Society (APS). At the very 
least, being registered, with two years work experience in the particular area 
following registration is essential.  
 
Application to become a field supervisor is made by sending a curriculum vitae to 
the Neuropsychology Placement Co-ordinator. A form giving information about 
the placement will then need to be completed before the application can be 
processed by the Neuropsychology Placement Co-ordinator.  Should the 
placement appear suitable for our students, a site visit or phone contact will be 
arranged to clarify requirements and supervision procedures. Further, a contract 
with the manager of the agency will need to be completed to ensure clarity of the 
studentôs roles and responsibilities within the organisation. Should both parties 
wish to proceed at this point, the supervisor is appointed by the University as an 
Honorary Associate (HA) of the Department of Psychology. The HA Administrator 
will provide the necessary paperwork and undertake the appointment. Students 
can then elect to undertake placements with the field supervisor. It is worth 
noting that such appointments can take time to process, and therefore the 
earliest possible notification is required.  Students will NOT be able to start a 
placement until the supervisor has been appointed. 
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The appointment of Honorary Associates is reviewed annually and appointments 
are only renewed if students continue to undertake placements with the particular 
field supervisor. If no student elects to undertake a particular placement for a 
three year period, the appointment is not renewed and a new application is then 
necessary.  
 
As some measure of our gratitude, all supervisors are offered an opportunity to 
participate in meetings and workshops. These workshops are offered at no 
charge to field supervisors. All supervisors are also offered access to the 
Universityôs Internet Server, access to the library and Psychology Department 
Test Library.  Monetary remuneration is not available. 
 
It is also worth noting that the Medical Indemnity Act 2003 has made it essential 
that all supervisors have their own Professional Indemnity Insurance coverage 
either through their workplace or through their own private means, for example 
AON Risk Services through the APS offers coverage at reasonable rates.  
 
PLACEMENT PREPARATION 
 
Placement Prerequisites 
All students participating in placements must have full or conditional registration 
with the Psychology Board of Australia.  See www.psychologyboard.gov.au 
 
Please allow at least a month for your application to be processed. It is NOT 
possible to commence a placement when unregistered. Once registered, a copy 
of your registration certificate must be given to the Postgraduate Officer 
Coursework, Macquarie University, to be filed.  
 
Department of Health Placements will also require that Criminal Record Checks 
be conducted before the placements.  You should complete the relevant form at 
enrolment.  If you have not, please contact the Postgraduate Studies Section to 
obtain the form. 
 
To ensure full insurance cover, a student MUST ENROL IN A PLACEMENT 
BEFORE STARTING IT.  Enrolment can be for one or two semesters (although 
full year enrolment is recommended).  As for other units, placements can be 
carried with an incomplete grade for only one semester after the end of the 
enrolment period; after that time re- enrolment (and further payment) is required. 
That is a full year enrolment or second semester enrolment and MUST be 
completed with the placement folder marked before the beginning of the exam 
period of first semester the following year. 
 
The proposed supervisor must be appointed (or have been previously appointed) 
and a contract with the agency must be in place. 
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Personal and Professional Insurance 
All students who are participating in work experience programs organised by the 
University are covered by: 
 
(1) Personal accident insurance (based on the benefits of worker's 
compensation insurance), 
 
(2) Public liability insurance (for injury to a third party or damage to property 

whilst acting within the instructions of the University), and 
 
(3) A malpractice clause in the University's professional indemnity policy for 

therapeutic work associated with the contracted placement. 
 
Students involved in home/agency visits when on placement are responsible for 
their own transportation and for insurance of their vehicle, unless special 
insurance arrangements have been made with the University. See Appendix B 
for the current Insurance certificates. These certificates are renewed annually by 
the University. 
 

Privacy and Personal Information Act, 1998 
Field Placements conducted as part of a University postgraduate degree must 
adhere to the Privacy and Personal Information Act, 1998. As such, information 
pertaining to the student such as academic history, criminal records check etc is 
not routinely provided to supervisors in the field. Should a placement request 
specific personal information, this will be provided directly by the student after 
discussion with the Neuropsychology Placement Co-ordinator. If a student 
chooses not to provide the requested information (for example, an immunisation 
record) it is possible that the placement would not proceed. The only information 
the University will routinely disclose is the contact detail of the student, 
confirmation that the student is registered (conditionally or fully) within NSW, and 
is enrolled in the subject, thereby being covered by the insurances listed 
previously. Any further information requested of the University, such as 
information concerning previous placements, will only be released when clear 
purpose for the information is apparent and a written consent has been gained 
from the student.  
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Professional Guidelines 
Professional Codes 
The supervisor must promote awareness of and adherence to the The Australian 
Psychological Society (APS) Code of Ethics and the College of Clinical 
Neuropsychologistôs Standards of Professional Practice (Please contact the 
Neuropsychology Placement Co-ordinator to view a copy of this material). The 
student must be familiar with these Codes before starting a placement and must 
carefully adhere to them.   The Code of Ethics is available at their website 
http://www.psychology.org.au where it is regularly updated.  
 
Standard of Care 
The student is responsible for attempting to achieve high professional standards 
and they are fully accountable to their supervisor for their professional activities 
under supervision. However, the ultimate responsibility for a high standard of 
client care rests with the supervisor who is accountable to their agency for the 
studentôs professional activities under supervision. 
 
PLACEMENT SELECTION 
 
Please note: There are a limited number of eligible Clinical Neuropsychologists 
in a position to offer placements to students and these are in high demand. 
Positions are extremely competitive.  
 
While students may indicate their placement preferences, the responsibility for 
their approval and organisation rests with the Neuropsychology Placement Co-
ordinator and PA to the Department Manager (see contact details page 2).  
Students MUST NOT approach potential supervisors without first discussing 
options with the Neuropsychology Placement Co-ordinator. The detailed 
procedures for arranging placements are given below.   
 
Arranging the Placement 

1. Placement 1: This is organised by the Neuropsychology Placement Co-
ordinator 

 
2. Placements 2 - 4: Check supervisorôs availability at 

http://online.mq.edu.au/pub/PSYN815/ and make enquiries with other 
students and contacts about the various options.  Informal enquiries about 
the possibility of a placement may be made to potential supervisors only if 
they are known personally to you.  Please do not make formal 
arrangements or approach supervisors who are not known personally. 
Make a list of three potential placements/supervisors, listed in order of 
preference 

 
3. Consult with the Neuropsychology Placement Co-ordinator.  Make an 

appointment with the Neuropsychology Placement Co-ordinator and bring 

http://www.psychology.org.au/
http://online.mq.edu.au/pub/PSYN815/
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your list of potential supervisors/placements to the meeting as well as your 
Curriculum Vitae. Also take this opportunity to discuss your personal goals 
for the placement. These might include areas in which you have a special 
interest, areas in which you feel less confident, or areas specified by a 
previous supervisor as requiring further attention. The Neuropsychology 
Placement Co-ordinator will ensure the placements chosen will meet your 
needs. With each placement, the Placement Co-ordinator will then phone 
to check the availability of the supervisor and request the placement.   

 
4. Supervisor's decision-making.  The supervisor should to arrange a 

telephone or personal interview with the student before you each make an 
informed decision about proceeding with the placement. This interview, 
like any ñjobò application, should be viewed as a mutual selection process. 
The supervisor needs to be assured that the student has the qualities 
necessary to contribute to their professional environment and also to 
engage in a constructive supervisory relationship. Similarly, the student 
needs to ascertain if the placement will provide them with the sort of 
experience they are wishing to gain at that time. During this interview you 
can seek the supervisor's advice on any necessary preparatory reading or 
remedial work.  You may also complete the Supervision Agreement 
(Appendix C) at that time or arrange another meeting before the 
placement commences for this purpose. 

 
5. Confirm arrangements.  When you and the field supervisor agree that a 

placement can proceed, you need to inform the Neuropsychology 
Placement Co-ordinator of the arrangements ï that is, Number of 
days/week, date of commencement, mid-placement review and 
completion dates. This is best done by completing and submitting the 
Supervision Agreement.  

 
6. Supervision Agreement.  The Supervision Agreement contained in this 

manual should be photocopied and completed for all placements 
preferably before, but at least within one week of commencement of the 
placement. This document will clearly outline the goals of the student and 
expectations of the supervisor. The studentôs success on the placement 
will be partly measured against this agreement. A photocopy of the 
Supervision Agreement MUST be submitted to the Neuropsychology 
Placement Co-ordinator within two weeks of starting the placement.  

 
PLACEMENT PROGRESSION 
 
Preparing for the Placement 
1. General preparation:    
 
(a)  Read the Field Placement manual. 
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(b)  Read the Australian Psychological Society Code of Ethics 
(http://www.psychology.org.au) and the College of Clinical 
Neuropsychologistôs Standards of Professional Practice (Please contact the 
Placement Co-ordinator to view a copy of this material).  Ensure you have a 
good knowledge of the Codes. 

 
2.  Specific preparation 
(a) Do some preparatory reading relevant to the types of clients and problem 

areas that you are likely to encounter in the placement, particularly reading 
material highlighted by the supervisor. 

(b) Each supervisor will provide a list of psychological tests that you MUST be 
competent to administer BEFORE you start the placement.  Other 
requirements, such as courses that must be completed are also stipulated 
and MUST be met prior to commencement of the placement. If you require 
any clarification of these requirements, please contact the Neuropsychology 
Placement Co-ordinator. 

 
During The Placement 
Supervision Agreement: The Supervision Agreement (Appendix C) must be 
completed at the initial meeting with the supervisor.  This should include personal 
goals and any goals specified by the supervisor.  You are responsible for 
ensuring that the form is completed, signed by your supervisor, and returned to 
the Neuropsychology Placement Co-ordinator within two weeks of the start of the 
placement. 
 
Log Book: The student is required to keep a Log Book of cases seen on 
placement. The entry in each Log Book case is a summary only of the results of 
the assessment.  Utilise the Log Book Form in (Appendix D). The logbook should 
contain an accurate record of all of the cases that the student has seen during 
placement. Each log entry should provide details of the location, date of service, 
referral question, summary of report or intervention program, and diagnostic 
category. For the masters program, the student is expected to log at least 50 
cases over the courses of their 1000 hours of clinical placements and this will 
form part of the assessment for the Clinical Case Conference (additional Log 
Book requirements for the professional doctorate program are outlined in 
Appendix F). The 50 cases should include at least 5 cases each from the 
following areas: acute neurology/neurosurgery; rehabilitation; psychiatry; 
geriatrics, paediatrics. 
 
It is the studentôs responsibility to maintain the Log Book but field supervisors will 
be asked to countersign the entries to ensure that the summaries are accurate.  
The Log Book cases submitted should be cases where you have had a 
significant input into the assessment and/or management. (This does not 
necessarily mean that the student has handled the case completely 
independently, but should have contributed to formulating the 
questions/hypotheses to be addressed, carrying out the assessment, and scoring 

http://www.psychology.org.au/
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and interpreting the results).  The student should keep the Log Book entries up to 
date, i.e., enter them as cases are seen, rather than at the end of the placement. 
Ensure that the supervisor has signed each entry, once the case is completed. 
The student is required to submit the Log Book at the completion of each 
placement.  
 
Case Book: For the masters program, students are required to write up at least 
10 of these cases in detail (additional Case Book requirements for the 
professional doctorate program are outlined in Appendix F).  The Case Book will 
also form part of the assessment for Case Conference.  These case reports 
should include the referral question, details of past developmental, medical and 
psychological history and any other relevant background material.  Any 
references or general orientations to literature that contributes to the case should 
be included in the introductory discussion of the case. A section should also be 
included which outlines the hypotheses that were tested with the assessment, 
based on the referral question and how the examination addressed these areas 
in terms of tests or techniques employed. Results of tests administered and 
highlights of the assessment should always be included. Test results can be 
reported either in the body of the report or appended to the report, but must be 
included so that the accuracy or otherwise of the interpretations can be 
evaluated.  Similarly, copies of drawings (such as the Rey Figure) and any 
writing by the patient should be included.  A summation with interpretations and 
recommendations for management or other investigations, treatment options, 
etc. is expected.  In some cases this summary might include a diagnostic 
statement: in others it might include an overview of the patient's current cognitive 
status.  Any information on follow-up outcome would also be appropriate. The 
same model can be applied to intervention case reports. In these cases, the 
therapeutic models should be clearly described and the means of evaluation of 
outcome carefully elaborated. A case report is expected to contain more detail 
than the original report of neuropsychological assessment. The Case Book 
should also include a wide range of clinical conditions.  The student is advised to 
submit 3 or 4 cases for feedback early in the second year.  The completed Case 
Book must be submitted in your final year. It is very important that patient/client 
anonymity be maintained in both the Log Book and the Case Book. 
 
EVALUATION 
 
Assessment:  Assessment will be by means of Supervisors' reports (see Clinical 
Placements: Pathway to Independent Practice and Placement Supervisorôs 
Evaluation Form Appendix A).  About midway through each placement the 
supervisor will provide the student with a progress report (use Appendix A). If you 
have any concerns about the placement or feedback, please discuss them first 
with your supervisor.  Then, if problems have not been resolved, consult the 
Neuropsychology Placement Co-ordinator.  A further report will be provided at 
the end of the placement.  For both the midway and final reports, your Supervisor 
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will discuss the evaluation with the student and both the supervisor and the 
student will be required to sign the form before it is forwarded to the University. 
 
The student must reach a satisfactory overall standard in each of the four 
placements.  It is important to remember that the placement supervisors 
are evaluating the studentôs ability to work as an independent clinician.  If, 
at the end of a placement, the Supervisor considers that the student has 
not met the requirements then further work will be necessary.  This might 
be written work, a demonstration of skill proficiency, or further placement 
time with the same or a different Supervisor. 
 

Evaluation   
Supervisors' reports on students' performance in placements contribute to the evaluation of students, 
both for the awarding of their degree and, ultimately, their accreditation as a Clinical 
Neuropsychologist.  Therefore, the supervisor has an important responsibility to provide accurate and 
adequate reports on an studentôs performance.  Both strengths and weaknesses should be noted.  
Areas that require further development before an studentôs overall performance could be seen to be 
at the high standard required of a Clinical Neuropsychologist should be specified. 

 
It is to be expected that students will not be fully proficient in all areas of their clinical work 
during early placement.  General guidelines regarding what can be expected during the 
various placements (I-IV) are outlined in the Supervision Agreement (Appendix C) 
 

Unsatisfactory Progress in the Placement  
A supervisor may contact the Neuropsychology Placement Co-ordinator (or the 
Course Co-ordinator if the Neuropsychology Placement Co-ordinator is the 
supervisor) at any time during the placement if he/she has concerns that the 
student is not able to meet the required goals and standards of the placement. 
The usual time for these concerns to be raised is at the mid-placement review. 
These concerns should be thoroughly documented; usually on the supervision 
logs and the mid placement review. Following this, an interview will then be 
arranged with the student, the supervisor and the Neuropsychology Placement 
Co-ordinator. If it is agreed that the student has not met the requirements, then 
additional work may be assigned to help the student meet the required standard.  
This might be in the form of written work (e.g. writing some reports), a 
demonstration of skill proficiency or further placement time with the same, or a 
different supervisor. Should progress still be unsatisfactory at the end of the 
placement, the placement may be failed.  
 

Dissatisfaction with Placement Experience 
Although rare, an established placement can become derailed in mid placement 
(for example the supervisor leaves the work place, or client numbers decrease). 
Should a student or supervisor decide once the placement has commenced that 
the placement is unlikely to provide the sort of experience required (for example 
inadequate client contact or supervision hours), then a meeting between the 
supervisor and student should be arranged to ascertain if the concerns can be 
addressed. If a solution cannot be found or the meeting proves unsatisfactory, 
then a meeting with the Neuropsychology Placement Co-ordinator should be 
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arranged. If a satisfactory solution cannot be organised at this point, then the 
placement can be terminated early at a time convenient for all concerned, and 
those hours accrued accredited to the next placement. 
 

Placement Reports 
At the end of the placement you and your supervisor provide written reports to 
the University.  The Studentôs Placement Evaluation Form (Appendix E) is 
provided by the student and is made available to other students and staff of the 
Clinical Neuropsychology degree courses. Should the student wish this to be 
confidential, please post to the Neuropsychology Placement Co-ordinator, 
omitting your name. The Supervisor submits the Placement Supervisorôs 
Evaluation Form (Appendix A) which is confidential to the student and the 
Neuropsychology Placement Co-ordinator.  
 

It is not expected that students will be fully proficient in all areas of their clinical 
work during early placements. Areas that require further development and have 
been identified by the supervisor will need to be detailed, so that the standard 
required of a Clinical Neuropsychologist can be attained by the completion of the 
degree.  
 

Grading  
All placements are graded as Satisfactory or Fail by the Neuropsychology 
Placement Co-ordinator. Supervisors do not pass or fail students; this is the 
responsibility of the University. The decision is based on information supplied by 
the supervisor, the written work submitted and the standard reached.  
 

At the completion of a placement, the decision can be: 
 

 

SATISFACTORY 

 

The placement has been completed to a satisfactory standard, all documentation has been submitted and is 
satisfactory, and there are no further requirements to be met. 
 

INCOMPLETE PENDING FURTHER WORK 

 

An incomplete pending further work signifies that a satisfactory grade will not be given until remediation in a 
specific area occurs. Where a particular aspect of work has been identified as not meeting the required 
standard, a student will be required to demonstrate that they have reached the required standard before the 
placement is passed. Typically, this involves additional work in the Rod Power Psychology Clinic at 
Macquarie University under the supervision of either Dr Jenny Batchelor or Associate Professor Arthur 
Shores 

 

FAIL 

 

A student identified at risk of failure will receive additional education and be closely monitored through the 
placement, particularly at mid-placement review or at any stage during the placement when problems are 
identified. 
 

Failure in any placement unity may result in a ñshow causeò letter being issued by the Psychology 
Department. Students deemed to have provided unsatisfactory cause for failure may be excluded from all 
future inclusion in the program. 
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Complaints Procedures 
Should a student or supervisor have concerns about the appropriateness or 
successful completion of a placement during the placement, please see the 
appropriate Mandatory Notification Procedures on the following pages. 
 

Should a student be dissatisfied with the grade awarded, they should at first raise 
their concerns with the Placement Co-ordinator, providing supporting 
documentation for their claim to a higher grade. If this appeal is not resolved to 
the studentôs satisfaction, a meeting with the Course Co-ordinator and Placement 
Co-ordinator will be organised to review the placement and submission 
requirements. In the event that the student is still dissatisfied with the outcome, 
the student can appeal to the Head of Division and then the Postgraduate 
Studies Committee, as per the Handbook of Postgraduate Studies. 
 

PLACEMENT CHECKLIST 
 

Preparation                           

 Study the relevant professional Codes                     

 Undertake skills preparation (especially required casework, reading and tests)          

 Complete the preparatory reading                            

 Complete any remedial work                         

 Identify a list of personal goals (especially problem areas noted by previous 
supervisors) for discussion and inclusion on the Supervision Agreement 

 Prepare Supervision Agreement and submit to Placement Co-ordinator                
         

During Placement                                                                  

 Submit the Supervision Agreement to Placement Co-ordinator within 2 weeks 
of commencement or placement will be terminated                  

 Obtain a copy of specified policies                       

 Maintain Log Books                                      

 Ensure that the mid-placement review occurs                      
                                                          

  

Completion                                              

 Complete your Log Books and any submission requirements 

 Undertake a final placement review with your supervisor       

 Submit a Placement Evaluation Form at the end of the placement. This can 
be confidential                                

 Ensure that your supervisor submits the Placement Supervisor's Evaluation 
Form to the Placement Co-ordinator                                 

      
AT COMPLETION OF FINAL PLACEMENT                                             

 Submit your Log Book ï ensure that the supervisor has signed each entry at 
the completion of that case 

 Submit your Case Book 
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RESPONSIBILITIES  
 

Student's Responsibilities 

 Register with the Psychology Board of Australia 

 Complete any preparatory work (pre-reading, skills practice, expertise or 
familiarity with tests) required by the supervisor 

 Identify personals goals for the placement (especially problem areas noted by 
previous supervisors) and including them in the Supervision Agreement 

 Document the agreed Supervision Agreement and submit it to the Placement 
Co-ordinator within two weeks of starting the placement 

 Maintain a Log Book of cases seen. Ensure that the supervisor has signed 
each entry at the completion of that case                                                                 

 Submit a placement report at the end of the placement 

 Seek the supervisor's advice on your place and role in the agency and on the 
policies (such as notification and emergency management) and customs of 
the agency and carefully adhere to them 

 Follow instructions by the supervisor as closely as possible, especially in 
those areas relating to the care of clients 

 Inform the supervisor if you feel that adequate guidance or opportunities for 
development are not being provided or if you disagree with or are unable to 
follow the supervisor's instructions 

 Notify the Placement Co-ordinator if you see any problems within the 
supervisory relationship that cannot be resolved in discussions between the 
supervisor and yourself 

 Attend to areas (knowledge and skills) identified by the supervisor as in need 
of development 

 Inform the supervisor urgently if they have concerns about the safety of a 
client 

 Ensure confidentiality at all times  
 

Supervisorôs Responsibilities 

 Provide the student with written policy statements for any special or 
emergency procedures (such as managing a threat of suicide in a session) 
which include contact information about people available for an urgent 
consultation if a serious problem arises 

 Negotiate an appropriate Supervision Agreement which includes the goals 
proposed by the student 

 Provide comments on the studentôs progress and informing the student of 
areas (knowledge and skills) requiring special attention and development 

 Ensure the appropriate confidentiality at all times and informing the student of 
legal or contractual (such as with the agency or the university) limits on 
confidentiality 

 Provide no reports on the studentôs performance except as specified by the 
university, or following the studentôs written request or consent 

 Discuss all reports with the student before submitting them to others 
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 Inform the student on the earliest possible occasion if there are problems with 
the studentôs work 

 Inform the student and Placement Co-ordinator on the earliest possible 
occasion if they foresee any reason why the student is unlikely to meet the 
requirements of the placement.  Suggest possible methods of remediation 

 Notify the Placement Co-ordinator if there are any problems within the 
supervisory relationship which they feel cannot be resolved in discussions 
between the supervisor and student 

 Provide the student with a mid-placement report (preferably in writing) and 
provide the student and the Placement Co-ordinator with a final Placement 
Supervisorôs Evaluation Form 

 Ensure that, when appropriate, clients give informed consent before seeing a psychologist-in-
training. 

 
Neuropsychology Placement Co-ordinatorôs Responsibilities 

 Assist the student to select a suitable placement 

 Consider student choices and specific learning requirements in the allocation 
of student to placements 

 Liaise with the supervisor on the placement of the student. Whenever 
possible, this includes a phone call or agency visit to monitor progress 

 Liaise with the supervisor to ensure that they are appointed as an Honorary 
Associate of the University and that the relevant agency management are 
aware of the student placement and insurance coverage details 

 Ensure that the student is adequately prepared when they start the 
placement. This includes ensuring that any necessary remedial work 
identified in one placement is carried out before the student starts a new 
placement and that the student is aware of the preparatory work required for 
the new placement 

 Ensure that identified problem areas have been incorporated into the 
Supervision Agreement that the student negotiates with their supervisor 

 At the request of either the student or the supervisor, visit the agency for a 
three-way discussion of any identified problems 

 Debrief the placement with the student.  This includes being available, if the 
need arises, to discuss the placement with the student as it progresses and 
provide a final review process (verbal or written) 

 Ensure that the student and supervisor are each informed of any conditions 
attached to the grade (Satisfactory or Fail) given for the placement and that 
they receive copies of any relevant reports 

 Consult the Neuropsychology Course Co-ordinator on any issues regarding a 
placement that are not clearly defined by these Placement Guidelines 

 Organise relevant meetings and training sessions for supervisors 
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APPENDIX A: MASTER OF CLINICAL NEUROPSYCHOLOGY CLINICAL PLACEMENTS: 
PATHWAY TO INDEPENDENT PRACTICE 

 
 

Placement 1 
Level of independence  
 

 
 
Assessment: At this early stage, students should be competent in the 
administration and (manual) scoring of the Wechsler Scales. They should be 
developing proficiency in the administration and scoring of other tests, i.e., those 
that have been listed by the supervisor as essential for that placement. 
 
The studentôs ability to take an adequate history from the patient should be 
developing over the course of the first placement although guidance with 
structure may be required initially. The studentôs skills in identifying relevant 
history from other sources, such as medical records, referral sources or 
corroborative witnesses (family, teachers, other professional staff) should also be 
developing. 
 
Students will be beginning to generate hypotheses about what to expect on 
assessment and select tests, however they are likely to require assistance in this 
area.  
 
Clinical Skills: Studentsô ability to establish adequate rapport with the patient 
should be developed over the course of the first placement to create an 
appropriate testing environment. While initial nerves are understandable, these 
should settle by the end of the placement period as student gains confidence in 
their new skills. Students should also be able to interact appropriately with 
relatives/carers. 
  
Students should be developing their knowledge of common clinical psychiatric 
conditions (such as depression, anxiety, or those commonly seen in the 
placement setting e.g., PTSD in a TBI setting, psychosis in a psychiatric setting). 
They should be familiar with common clinical screening tools, however, be able 
to recognize the key diagnostic criteria so that a clinical interview can be 
conducted when questionnaire scores are elevated or cannot be administered 
 
Report Writing: Studentsô report writing skills should begin to improve over the 
course of the first placement, initially with very close supervision. By the end of 
the first placement a basic structure should be recognizable in the students 
report writing.  
 
By the end of the first placement, the background/presenting problem and 
description of results should be accurate and require minor editing only. Students 
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should be beginning to interpret test results in terms of neuropsychological 
functioning. Data should be accurately transcribed onto a data sheet which is 
clear and referenced. The student may still require assistance with formulation of 
conclusions/opinions and in tailoring recommendations.  
Reports should be completed within the timeframe specified by the placement 
supervisor. 
 
Professional Skills: Students should be able to interact appropriately with other 
professionals as they learn the role of a Neuropsychologist in that particular 
setting.  
 
Students are also expected to maintain professional standards in terms of 
reliability, punctuality etc. They should familiarise themselves and work in 
accordance with the policies and procedures of the organisation, particularly in 
regard to issues of confidentiality and ethical practice. 
 
As students on a first placement are often very early in their theoretical training 
(coursework) they should demonstrate initiative in filling the gaps in their 
knowledge base through additional reading and literature reviews, beyond the 
material provided by the placement supervisor. 
 
Students are expected to keep Log Books up to date. All log books should be 
completed before the end of placement.  

 
 
Placement 2 
Level of Independence 
 
 
Assessment: Students should be competent in the administration and (manual) 
scoring of the Wechsler Scales. By the end of this placement they should be 
proficient in the administration and scoring of other commonly used tests, i.e., 
those that have been listed by the supervisor as essential for that placement. 
 
Students will require guidance and structure for history taking in the initial stages 
as they adapt to a new placement setting. However, by the end of the second 
placement, the student should be able to take an adequate history from the 
patient. Some minor prompting may be needed. The studentôs skills in identifying 
relevant history from other sources, such as medical records, referral sources or 
corroborative witnesses (family, teachers, other professional staff) should also be 
adequate by the end of placement.  
 
Studentôs ability to generate hypotheses about what to expect on assessment, 
and their ability to select tests, should be developing over the course of the 
placement. Some guidance will be required, particularly early on the placement.  
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Clinical Skills: Students should be able to establish an adequate rapport with 
the patient to create an appropriate testing environment. This includes showing 
appropriate sensitivity and listening skills, and general counselling skills (if 
required). They should also be able to interact appropriately with relatives/carers. 
  
Students should have a working knowledge of common clinical psychiatric 
conditions such as depression, anxiety, or those commonly seen in the 
placement setting (e.g., PTSD in a TBI setting, psychosis in a psychiatric setting). 
They should be able to utilise common clinical screening tools in order to 
compliment their own clinical assessment of such conditions. Students should 
have knowledge of how to conduct a suicide risk assessment 
 
Report Writing: Studentsô report writing skills should continue to develop over 
the course of the second placement. Close supervision may be required initially 
in a new placement setting; however a basic structure should be recognisable.  
 
The background/presenting problem and description of results should be 
accurate and require minor editing only. Interpretation of test results in terms of 
neuropsychological functioning will be developing. Data should be accurately 
transcribed onto a data sheet which is clear and referenced. The student may still 
require assistance with formulating conclusions/opinions and recommendations, 
as their ability to integrate data from the history, results and behavioural 
observations continue to develop.  
 
Reports should be completed within the timeframe specified by the placement 
supervisor. 
 
Professional Skills: Students should be able to interact appropriately with other 
professionals as they learn the role of a Neuropsychologist in that particular 
setting.  
 
Students are also expected to maintain professional standards in terms of 
reliability, punctuality etc. They should familiarise themselves and work in 
accordance with the policies and procedures of the organisation, particularly in 
regard to issues of confidentiality and ethical practice. 
 
As students on a second placement are often very early in their theoretical 
training (coursework) they should continue to demonstrate initiative in filling the 
gaps in their knowledge base through additional reading and literature reviews, 
beyond the material provided by the placement supervisor. They should also 
demonstrate a working knowledge of material covered in coursework. 
 
Students are expected to keep log books up to date. All log books should be 
completed before the end of placement.  
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Placement 3 
Level of Independence 
 
 
Assessment: Students should be competent in the administration and (manual) 
scoring of the Wechsler Scales. They should be competent in the administration 
and scoring of other tests they have used on previous placements. Over the 
course of the placement students should develop proficiency in the 
administration and scoring of new tests they may not have used, and those that 
have been listed by the supervisor as essential for that placement. 
 
Students will require guidance for history taking in the initial stages as they adapt 
to a new placement setting. However, by the end of this placement the student 
should have the experience and knowledge to take an adequate history from the 
patient. The student should also be proficient in identifying relevant history from 
other sources, such as medical records, referral sources or corroborative 
witnesses (family, teachers, other professional staff) by the end of the this 
placement.  
 
Studentsô ability to formulate hypotheses based on a patientôs history, and their 
ability to select tests to test these hypotheses, should be nearing independence 
over the course of the placement. Some guidance may be required for complex 
cases. 
 
 
Clinical Skills: Students should be able to establish an adequate rapport with 
the patient to create an appropriate testing environment. This includes showing 
appropriate sensitivity and listening skills, and general counseling skills (if 
required). They should also be able to interact appropriately with relatives/carers. 
  
Students should have a working knowledge of common clinical psychiatric 
conditions such as depression, anxiety, or those commonly seen in the 
placement setting (e.g., PTSD in a TBI setting, psychosis in a psychiatric setting). 
They should be able to utilise common clinical screening tools in order to 
compliment their own clinical assessment of such conditions. Students should be 
able to conduct a suicide risk assessment if necessary. 
 
 
Report Writing: The studentôs report writing skills should continue to develop 
over the course of the third placement. Close supervision may be required 
initially in a new placement setting, however the student should be approaching 
independence in report writing on less complex cases. Integration of data from 
the history, test results and behavioural observations should be achieved.  
 
The ability to see implications for diagnosis and/or management, and make 
appropriate recommendations should be developing, although guidance from the 
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supervisor will still be necessary at times, particularly with more complex cases. 
Data should be accurately transcribed onto a data sheet which is clear and 
referenced.  
 
Reports should be completed within the timeframe specified by the placement 
supervisor. 
 
 
Professional Skills: Students should be able to interact appropriately with other 
professionals as they learn the role of a Neuropsychologist in that particular 
setting.  
 
Students are also expected to maintain professional standards in terms of 
reliability, punctuality etc. They should familiarise themselves and work in 
accordance with the policies and procedures of the organisation, particularly in 
regard to issues of confidentiality and ethical practice. 
 
Students should demonstrate a working knowledge of material covered in 
coursework. They should continue to show initiative in filling the gaps in their 
knowledge base through additional reading and literature reviews, beyond the 
material provided by the placement supervisor.  
 
Students are expected to keep log books up to date. All log books should be 
completed before the end of placement.  
 

Placement 4 
Level of Independence 
 
 
 

Assessment: Students should be competent in the administration and (manual) 
scoring of the Wechsler Scales. They should be competent in the administration 
and scoring of other tests they have used on previous placements. Over the 
course of the placement students should develop proficiency in the 
administration and scoring of new tests they may not have used, and those that 
have been listed by the supervisor as essential for that placement. 
 
By the end of the fourth placement, the student should be relatively independent 
and capable of handling routine cases (and even some less routine ones) with 
minimal assistance from the supervisor. In cases which are unusual, or 
conditions which they have not encountered before, they should demonstrate the 
ability to collect the appropriate data, i.e., history from whatever sources are 
available, seeking information about the condition from the literature, and be able 
to formulate suitable differential diagnoses. The student should also be able to 
select appropriate tests in order to test the hypotheses they have made.  
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Clinical Skills: Students should be able to establish an adequate rapport with 
the patient to create an appropriate testing environment. This includes showing 
appropriate sensitivity and listening skills, and general counselling skills (if 
required). They should also be able to interact appropriately with relatives/carers. 
  
Students should have a working knowledge of common clinical psychiatric 
conditions such as depression, anxiety, or those commonly seen in the 
placement setting (e.g., PTSD in a TBI setting, psychosis in a psychiatric setting). 
They should be able to utilise common clinical screening tools in order to 
compliment their own clinical assessment of such conditions. Students should be 
able to conduct a suicide risk assessment if necessary. 
 
 
Report Writing: Studentsô report writing skills should continue to develop over 
the course of the fourth placement. The student should be relatively 
independence in report writing on less complex cases, with minimum assistance 
required for more complex cases. Integration of data from the history, test results 
and behavioural observations should be achieved.  
 
The ability to see implications for diagnosis and/or management, and make 
appropriate recommendations should relatively independent by the end of the 
placement, although guidance from the supervisor will still be necessary at times, 
particularly with more complex cases. Data should be accurately transcribed onto 
a data sheet which is clear and referenced.  
 
Reports should be completed within the timeframe specified by the placement 
supervisor. 
 
 
Professional Skills:  Students should be able to interact appropriately with other 
professionals as they actively participate in the role of a Neuropsychologist in 
that particular setting or team.  
 
Students are also expected to maintain professional standards in terms of 
reliability, punctuality etc. They should familiarise themselves and work in 
accordance with the policies and procedures of the organisation, particularly in 
regard to issues of confidentiality and ethical practice. 
 
Students should demonstrate a working knowledge of material covered in 
coursework. They should continue to show initiative in filling the gaps in their 
knowledge base through additional reading and literature reviews, beyond the 
material provided by the placement supervisor.  
 
Students are expected to keep log books up to date. All log books should be 
completed before the end of placement.  
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Students are also encouraged to develop their peer support networks as they 
make the transition to independent practice. Together with the supervisor, the 
student should identify their professional strengths and interests, and discuss 
how to recognize when peer support/supervision may be required in the future.  
 
 

 
Summary of Skill Development 
 
D = developing 
C = competent 
 

 
 
  

  Assessment Clinical/Professional Skills Report Writing 

Placement Test 
administration 

History  
taking 

Test 
selection/ 
hypoth gen 

Client 
interaction 

Psychological 
knowledge 

Knowledge 
seeking 

Professionalis
m 

Background 
/Results 

Conclusion/ 
Recommend- 
ation Wechlser Other 

1 C D D D D-C D C D D D 

2 C D C D C D-C C C D-C D 

3 C C C D-C C C C C C D-C 

4 C C C C C C C C C C 



 
Clinical Neuropsychology 

Field Placement Manual  27 

 

MASTER OF CLINICAL NEUROPSYCHOLOGY 
PLACEMENT SUPERVISORôS EVALUATION FORM 

 

 
Student Name:   

 
Student Number: 

 
Supervisor(s):  

 
Institution:  

 
Dates of Placement From:  

 
To:  

 
Placement Number:  

 
Review Type: Mid-Placement  /  End of Placement 

 
 
Previous Placements:  

 
Please tick the rating(s) which applied for each of the following areas of clinical practice. 

NA    not applicable  D      developing at appropriate level 
U      unsatisfactory  A      performing above expectations 
B      below standard / more work needed  C/I    competent / independent 
 

 

ASSESSMENT SKILLS NA U B D A C/I 

Knowledge of Tests 

Knowledge of advantages and disadvantages of various  
assessment procedures 

      

Selection of appropriate tests       

 Formulation of neuropsychological hypotheses       

Comments:  
 

Patient History 

History taking from patient        

Behavioural observations       

Collecting information from other sources e.g relatives, other  
staff, medical records 

      

Comments:  
 

Test Administration 

          Wechsler       

          Other       

          Test Scoring        

Comments:  
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Background 

Description of clientôs presentation/ reason for referral       

Description of history and integration of background information 
from multiple sources  

      

 

Interactions with Patient and Families/Carers 

Establishes adequate rapport with client.                      

Appropriate sensitivity and listening skills       

General counselling skills if required       

Explains reasons for procedures/negotiates treatment goals       

Provides feedback of neuropsychological results to the patient and  
families in a practical and meaningful way  

      

Provides feedback of neuropsychological assessment to other  
professionals, such as multidisciplinary teams, schools etc in a  
professional manner  

      

Comments:  
 
 

Preparation 

Knowledge of relevant conditions       

Background reading about disorders in clients referred for 
assessment 

      

Comments:  
 
 
 
 

Knowledge & Assessment of Clinical Conditions e.g. depression, anxiety, PTSD, 
schizophrenia etc 

Knowledge of commonly used clinical rating scales        

Knowledge of symptoms and criteria for diagnosis       

Appropriate sensitivity during clinical assessment       

Knowledge of suicide risk assessment       

Comments:  
 

CLINICAL SKILLS NA U B D A C/I 

REPORT WRITING NA U B D A C/I 
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Results 

Accurate interpretation of test results, i.e. correct labels for intact or 
poor performance 

      

Accurate description of results in terms of neuropsychological  
functioning/domains 

      

Comments:  
 
 

Summary and Opinion/Conclusions 

Integration of data from assessment, patient history, and knowledge  
of neuropsychological conditions  

      

Addresses referral question and/or differential diagnoses       

Conclusions consistent with relevant literature       

Comments:  
 

Recommendations 

Addresses referral question and concerns of patient       

Practical and easily understood       

Considers patients cognitive, psychological, physical and social 
needs as  required 

      

Comments:  

General 

Overall style, including clarity of expression, conciseness        

Awareness of audience        

Efficiency ï reports  completed within specified timeframe       

Comments:  
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PROFESSIONAL SKILLS NA U B D A C/I  

Response to supervision 

Accepts feedback from supervisor       

Able to incorporate supervisor's suggestions into practice       

Interaction with Other Staff   

Relates with other professionals and keeps them informed; 
participates in case discussions, team meetings, etc. 

      

Knowledge level 

 Knowledge of material provided by placement supervisor and 
coursework  

      

Demonstrated initiative in seeking additional knowledge        

Confidentiality/Awareness of Ethical Issues  

Respects and maintains confidentiality of client information       

Abides by policies and procedures regarding patient files and 
notes 

      

General awareness of ethical issues, especially those 
pertaining to clients with brain impairments. 

      

Familiarity with Psychologists Code of Conduct       

General Professionalism 

Punctuality: On time for appointments, supervision sessions.  
 Attends meetings, returns borrowed materials etc. 

      

Work Rate and General Efficiency: Meets deadlines etc.       

Record Keeping: adequate filing of case notes, data, reports 
etc.     
Maintenance of Log Book. 

      

Knowledge of Policies and Procedures Manual       

Knowledge of OH & S policies and responsibilities. For  
example, appropriate clothing and footwear for the setting 

      

Comments:  
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           Areas of special competence:   
 
 
 
           Improvements seen during placement:  
 
 
 
          Areas needing further work:  
 
 
  General comments 
 
 
 
 
 
 
     

 
 
 
 OVERALL PERFORMANCE RATING 
 

 Unsatisfactory     Ä   
 

 Below standard/more work needed  Ä   
 

 

 Developing at appropriate level  Ä 
 

 Performing above placement expectations Ä 
  

 Competent / independent   Ä 
 
 
 
 
 Student Signature:         ____________________ Date:  _________________ 
 
 Supervisorôs Signature: ____________________ Date:  _________________ 

           

 
 
 
 
 
  

Recommendation 
 
Recommend placement failed                    Ä 
 

Pass/Fail pending further remediation       Ä  
 



 
Clinical Neuropsychology 

Field Placement Manual  32 

Appendix B: insurance certificates 
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Appendix B 
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