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PLACEMENT OVERVIEW

This handbook describes the field placements undertaken for the Masters of Clinical Psychology and Doctorate of
Psychology (Clinical). Itis expected that all Clinical Interns and Field Placement Supervisors will be familiar with
the material in this handbook. Field placements aim to ensure that Clinical Interns gain experience in a range of
clinical work undertaken by Clinical Psychologists and acquire the skills necessary to undertake their professional
role. This includes opportunities to learn a variety of psychological models, applied to a range of clinical problems,
with a variety of clients, in a diversity of settings. Experience of working in multidisciplinary settings and familiarity
with the work of other professionals are also important objectives.

RELEVANT WEB SITES

An up to date version of the material contained in this handbook is available on the web at
http://mww.psy.mqg.edu.au/courses/c time.htm

Up to date copies of the relevant forms are also online at http://www.psy.mg.edu.au/courses/c_time.htm

Interns are encouraged to view the NSW Psychologists Registration Board web-site
http://mww.psychreg.health.nsw.gov.au

Interns should be familiar with the NSW Psychologists Registration Board Code of Professional Conduct. This
document can be found at http://www.psychreg.health.nsw.gov.au/pdf/codecond/pdf

Interns should also be familiar with the Australian Psychological Society’s Code of Ethics. This document can be
found on the APS website http://www.psychology.org.au

The Australian Psychology Accreditation Council (representing the APS and State Registration Boards) describes
the standards for accrediting clinical psychology programs at http://www.apac.psychology.org.au

GENERAL REQUIREMENTS

Individual placement programs must be worked out in consultation with the Placement Co-ordinator. In the
Masters of Clinical Psychology four placements are required of 1000 hours in total, the first of which is usually in
The Rod Power Psychology Clinic, unless permission has been given for an initial placement to be undertaken in
the workplace.

Usually each placement is 250 hours. However, with permission from the Placement Coordinator, a variation to
this can be arranged under some circumstances. For the Doctor of Psychology (Clinical) a further 500 hour
placement at an advanced level is required.

Table 1 shows the approximate duration and breakdown of placement activities, assuming a 7 hour day.

Placement Length Table 1. Approximate duration of
100hour  250hour  400hour 500hour  placements of differing length, and
Daysperweek  5days/week  3weeks  7weeks 1 14 frequency and breakdown of placement
on placement weeks weeks activities.
4 days/ week 35 9 weeks 14 18
weeks weeks  weeks  Notes: The estimates assume a seven hour working
3days/week  5weeks 12 19 24 day
weeks weeks weeks (a) Clinical College Accreditation Standards
2 days/week 7 weeks 18 285 36 mandates 400 hours of client contact out of the
weeks weeks weeks total1000 hours for Masters and 600 out of 1500 for
1 day/ week 14 36 57 72 DPsych.
weeks weeks weeks weeks (b) Clinical College Accreditation Standards
Client Contact hours (a) 40 100 160 200 mandates 1 hour clinical supervision per day of
placement and a minimum of 180 hours for the 1000
Clinical Supervision hours (b) 18 45 72 20 hours of Masters placements. The minimum for the
Other Activities 42 105 168 210 500 hour DPsych placement is 50 hours of
supervision.

NB. Extra client contact hours undertaken on one placement cannot usually be credited towards another
placement, unless with the prior permission of the Placement Coordinator. Supervision hours, however, are more
flexible, as it is understood that 45 hours is not possible in some placements. The total for all placements must
come to 180 hours of supervision, but it is common for Interns to receive more than 45 hours in the Clinic.



Very few placements are for a block period of seven weeks. Some allow an initial block, others do not, while most
require a regular attendance of one or two days per week throughout the placement. Some Supervisors agree to
a placement of only one day per week. This information is available in the placement information folders at the
Clinic.

CORE EXPERIENCES

The experiences listed below are to be covered within the four placements. However, considerable flexibility is
possible, and individual needs can be accommodated in a placement program within these guidelines.

e Experience in a range of general clinical work with adults (particularly with anxiety, depression, trauma,
personality disorders and medical problems, such as chronic pain).

e Experience in a range of general clinical work with children, or adolescents (preferably both) and their
families.

e Hospital experience.

e Community Health Centre experience.

e Assessment/ diagnostic experience (with adults or children, preferably both) of cognitive and emotional
functioning, using standardised measures and DSM 1V classification.

e Experience using at least two different therapeutic approaches. Most common models are CBT, Narrative
and a variety of psychodynamic and family/systems models. It might also be possible to find placements
utilising other approaches.

Some degree of specialisation is possible. For example, an Intern who intends to work with children could choose
an adult placement that included both psychiatric and general clinical presentations and then do three child
placements including one specialist placement (eg: learning difficulties assessment centre).

If you plan to work overseas, your attention is drawn to the fact that requirements differ in other countries and it
would be wise to check those where you plan to work and discuss them with the Placement Co-ordinator.

DESIRABLE EXPERIENCES

e Atleast two different formats: Individual - Couple - Group — Family

o Experience of the prescribing of the major psychotropic medications (for anxiety, depression,
schizophrenia) and other medical treatments (eg: ECT).

e Experience in working with diverse cultural and socio-economic groups and others with a language other
than English (CALD), and experience working with an interpreter.

e More specialised experience in at least one area (eg: sexual abuse, drug and alcohol problems, prevention
programs for at-risk clients, learning difficulties, psycho-geriatrics, behavioural medicine, anxiety, PTSD,
depression, etc).

e Experience with people experiencing psychosis.

PLACEMENTS IN THE WORKPLACE

Relevant paid employment is permissible in a maximum of two placements, providing it is concurrent with
enrolment in the placement and there is an approved Clinical Psychologist available to provide supervision. The
Intern needs to demonstrate that they are gaining knowledge and experience which is new and relevant to the
training program.

Preferably, the Supervisor should be employed in the agency. Private arrangements (paid by the Intern) can be
made for an outside Supervisor. If an external Supervisor is being considered, consult with the Placement Co-
ordinator and note the supervision requirements.

Please see also the guidelines on placements in private practice.



SUPERVISION

Supervision of clinical practice while in training is essential to the development of a clinician or therapist.

AIMS OF SUPERVISION

e Toassist Interns in the application of knowledge and skills gained from studies in psychology to
professional clinical practice (ie: science-informed practice).

e To protect clients and Interns during the learning process.

e To promote ethical and professional standards of conduct and service.

e To support the professional development of Interns in ways that will increase their effectiveness and self-
efficacy as future Clinical Psychologists.

« Activities include observation, evaluation, feedback, modelling and instruction, all within a collaborative
relationship.

APPOINTMENT OF FIELD SUPERVISORS

Field Supervisors must be Clinical Psychologists of at least two years experience following graduation.
Supervisors must also be fully registered with the Psychologists Registration Board. It is recommended that
Supervisors undertake some training in supervision, such as the program provided by the Registration Board.

Application to become a field Supervisor is made by sending a curriculum vitae to the Placement Co-ordinator. A
form giving information about the placement will then need to be completed before the application can be
considered by the Placement Co-ordinators. Should the placement appear suitable for our Interns, a site visit may
be arranged to clarify requirements and supervision procedures. Further, a Manager of the agency will also need
to sign the Supervision Agreement, to ensure clarity of the Intern’s roles and responsibilities within the
organisation. Should both parties wish to proceed at this point, the Supervisor is appointed by the University as an
Honorary Associate of the Department of Psychology. The Supervisor will only be protected under the University's
Liability and Malpractice Protections once they are appointed as an Honorary Associate.

The PA to Department Manager will provide the necessary paperwork and undertake the appointment. Interns
can then elect to undertake placements with the field Supervisor. It is worth noting that such appointments can
take time to process, and therefore the earliest possible notification is required. Interns will NOT be able to start a
placement until the Supervisor has been appointed.

The appointment of Honorary Associates is initially for a period of three years, and appointments are only
confirmed if Interns continue to undertake placements with the particular field Supervisor. If no Intern elects to
undertake a particular placement for a three year period, the appointment is not renewed and a new application is
then necessary.

As some measure of our gratitude, all Honorary Associates are offered Library access, attendance at supervision
training workshops, and access to other meetings and workshops within the Department of Psychology. These
workshops are offered at no charge to field Supervisors and may offer Professional Development (PD) points.
Monetary remuneration is not available.

It is also worth noting that the Federal Medical Indemnity Act 2003 and associated regulations has made it
essential that all Supervisors have their own Professional Indemnity Insurance coverage either through their
workplace or through their own private means, for example AON Risk Services through the APS offers coverage
at reasonable rates.

SUPERVISION REQUIREMENTS

The Australian Psychological Society requires an average of one hour of direct supervision for every day of work
across placements. The form of this contact will vary from direct supervision of the Intern carrying out duties to
case and theoretical discussion. Assuming a day is made up of 7 hours of work, there must be at least 45 hours of
supervision documented for a 250 hour placement. (Table 1 gives the number of hours of supervision required in
placements of other durations.) Various types of supervision can be included, such as case conference, viewing,
audio-taping, co-therapy with feedback, as well as individual and group supervision. Even where group
supervision is conducted, at least 50% of the supervision must be individual.

The Supervisor must have the opportunity to directly observe some of the Intern's work. It is possible to work with
a primary and secondary Supervisor, providing the primary Supervisor is prepared to meet with the Intern and
secondary Supervisor regularly and has an opportunity to directly observe some of the Intern’s work.



PLACEMENT PREPARATION

PRE - REQUISITES

a. Full or conditional registration with the NSW Psychologists Registration Board is required to undertake
placements. A Registration Information Kit is available from the Board (Ph. (02) 9219 0211) or on their web- site:
http://www.psychreg.health.nsw.gov.au/hprb/psych web/applicationforms.htm

Please allow a month for your application to be processed. It is NOT possible to commence a placement when
unregistered. Once registered, a copy of your registration certificate must be given to Postgraduate Officer,
Coursework, to be filed.

b. Except under special circumstances, Interns must complete the following units before starting placements:

PSY904 Counselling and Cultural Perspectives
PSY961 Advanced Psychopathology

PSY962 Psychological Assessment 1

PSY965 Cognitive Behaviour Therapy 1
PSY930 Professional Practice

¢. To ensure full insurance cover, an Intern MUST ENROL IN A PLACEMENT BEFORE STARTING IT.
Enrolment can be for one or two semesters (although full year enrolment is recommended). As for other units,
placements can be carried with an incomplete grade for only one semester after the end of the enrolment period.
That is, a full year enrolment or second semester enrolment MUST be completed, with the placement folder
marked, before the beginning of the exam period of first semester the following year (approximately 18 months).

d. The proposed Supervisor must be appointed (or have been previously appointed)

e. Results from Vaccination and Police and Working With Children Check (see below) must be complete, and
lodged with the Postgraduate Coursework Officer

PERSONAL AND PROFESSIONAL INSURANCE

All Interns who are participating in work experience programs organised by the University are covered by:

1. Personal accident insurance (based on the benefits of worker's compensation insurance),
2. Public liability insurance (for injury to a third party or damage to property whilst acting within the
instructions
of the University), and
3. A malpractice clause in the University's professional indemnity policy for therapeutic work associated with

the contracted placement.

Interns involved in home/agency visits when on placement are responsible for their own transportation and for
insurance of their vehicle, unless special insurance arrangements have been made with the University. See
Appendix A for sample Insurance certificates. This Certificate of Currency is renewed annually by the University.

POLICE RECORD CHECKS

All Clinical Interns are required to complete a request for Criminal Record Check on enrolment. The University will
be informed if the outcome is negative and you will not be permitted to complete the placement. If the outcome is
positive, you will be issued with a card, which you will need to present at the start of each placement.

WORKING WITH CHILDREN CHECK

All students on placement must complete a Prohibited Employment Declaration. (Attachment 4). This can be
downloaded from http://www.kids.nsw.gov.au/files/4 proh _emp_declaration.pdf.

Please submit this signed form to the Postgraduate Officer Coursework at time of enrolment in the
Masters/DPsych program to cover any placements and/or research at Macquarie University. Please retain a copy
for your records.

The Working With Children Check makes workplaces safer for children by helping to prevent unsuitable people
from working with children. The declaration is mandatory to both placements and research involving children.
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Tertiary students on placement with child-focused organisations contribute to the way children and young people
learn. The time students spend on placement as part of their courses introduces children to new ideas and is a
great opportunity for students to gain experience working with children.

Unfortunately, history has shown us that some adults put themselves in situations where they can use their
positions of trust and power to harm children. When an organisation has the best interests of children and young
people in mind, it means children will feel safe, protected and welcome in the workplace.

The NSW Commission for Children and Young People is assisting organisations to help make their
workplaces friendlier and safer for children.

The Prohibited Employment Declaration is the mechanism for ensuring that Prohibited Persons (convicted sex
offenders and Registrable Persons) do not engage in child related employment. It is an offence for prohibited
persons to apply for, undertake or remain in child-related employment. Employers should clearly state in all
information for child-related positions that Prohibited Persons are not eligible to apply.

PRIVACY AND PERSONAL INFORMATION ACT, 1998

Field Placements conducted as part of a University Postgraduate degree must adhere to the Privacy and Personal
Information Act, 1998. As such, information pertaining to the Intern such as academic history, criminal records
check etc are not routinely provided to Supervisors in the field. Should a placement request specific personal
information, this will be provided directly by the Intern after discussion with the placement coordinator. If an Intern
chooses not to provide the requested information (for example, an immunisation record) it is possible that the
placement would not proceed. The only information the University will routinely disclose is the contact detail of the
Intern, confirmation that the Intern is registered (conditionally or fully) within NSW, and is enrolled in the subject,
thereby being covered by the insurances listed previously. Any further information requested of the University,
such as information concerning previous placements, will only be released when clear purpose for the information
is apparent. This is to allow for alignment of goals between the University, Supervisor and student, for example, if
a student has previously failed a placement, or has specific goals that must be addressed as part of their learning
program.

Furthermore, information collected concerning the Supervisor, such as work contact details and feedback from
previously supervised Interns will be disclosed to Interns to aid setting up of the placement. Finally, samples of
Intern work submitted to enable the placement to be assessed will only be accepted when: the Supervisor has
submitted a written statement (see Appendix M) that the client has signed consent for the material to be presented
to the University (kept on file at the placement), and the information is presented in a de-identified format. Al
samples will be destroyed once marked by the Placement Co-ordinator.

PROFESSIONAL GUIDELINES

Professional Codes

The Supervisor must promote awareness of and adherence to the Code of Professional Conduct of the New
South Wales Psychologists Registration Board and the Code of Ethics and Ethical Guidelines of the APS. The
Intern must be familiar with these Codes before starting a placement and must carefully adhere to them. The
NSW Registration Board Code of Professional Conduct (2004) is available to download from
www.psychreg.health.nsw.gov.au, The Australian Psychological Society Code of Ethics is available at their
website http://mww.psychology.org.au where it is regularly updated.

Standard of Care

The Intern is responsible for attempting to achieve high professional standards and they are fully accountable to
their Supervisor for their professional activities under supervision. The ultimate responsibility for a high standard of
client care rests with the Supervisor who is accountable to their agency for the Intern's professional activities under
supervision. Thus all directions of the Supervisor need to be followed, except where they constitute a breach of
ethics. In such a situation, the Intern will contact the Placement Co-Ordinator for advice.

IMMMUNISATION AND INFECTION CONTROL

Interns are required to be immunised against a number of infectious disease before working in any NSW Health
facility. For current NSW Health policy on immunisation see
www.health.nsw.gov.au/ohs _vaccination/pol_reg.html.

Adult Vaccination Record Cards can be obtained from the Postgraduate Administrative Assistant. It is essential
that all students ensure that their immunisations are up to date as soon as possible as it can take six months to
complete the immunisation course for Hep B.



PLACEMENT SELECTION

Please note: There are a limited number of Clinical Psychologists in a position to offer placements to Interns and
these are in high demand from all four Sydney-based universities and also Wollongong and Newcastle
Universities. Other Universities assign Interns to Supervisors towards the end of each year, for the following year.
Positions are extremely competitive.

Placements need to be arranged each year in about September for the following year in order to have a good
chance of obtaining a suitable placement.

While Interns may indicate their placement preferences, the responsibility for their approval and organisation rests
with the Placement Co-ordinator. Interns MUST NOT approach potential Supervisors without first discussing
options with the Placement Co-ordinator. The detailed procedures for arranging placements are given below.

ARRANGING THE PLACEMENT

1. Initial planning: Select preferences from the files in the Psychology Clinic (Administration Office), or on the
Intern’s shared drive, and make inquiries of other Interns and contacts about the various options. Informal
inquiries may be made to potential Supervisors only if they are known personally to you. Please do not make
formal arrangements or approach Supervisors who are not known personally. Complete the Placement Update
and Request Form (Appendix C) before meeting with the Placement Co-ordinator.

2. Consult with the Placement Co-ordinator. Make an appointment with the Placement Co-ordinator and bring
your list of potential Supervisors/placements to the meeting. Discuss your personal goals for the placement
with the Placement Co-ordinator. These might be areas in which you have a special interest, areas in which
you feel less confident, or areas specified by a previous Supervisor as requiring further attention. Your
Placement Co-ordinator will ensure the placement will meet your needs, and will phone to check the availability
of the Supervisor and request the placement. To allow for negotiation time, this consultation should occur the
year prior to the commencement of the placement, around September or early October. If you would like a
Supervisor who is not already appointed, you will need to have this person forward their Curriculum Vitae to the
Placement Coordinator for review and, where appropriate, subsequent appointment by the HA Administrator.
This takes considerable time (see Appointment of Field Supervisors) and needs to be arranged well in
advance.

3. Supervisor's decision-making: The Supervisor is likely to arrange an interview before you each make an
informed decision about whether or not to commit yourselves to the placement. When attending the interview
with a potential Supervisor you need to consider this as a job interview. Take a copy of your resume and dress
professionally, also ensure you are on time. In their role as placement Supervisors, experienced Clinical
Psychologists select and approve the clinical work of new members of the profession. Your graduation and
accreditation is dependent upon their support. During this interview you can seek the Supervisor's advice on
any necessary preparatory reading or remedial work.

4. Supervision Agreement: You need to arrange a session with your Supervisor to set goals and requirements
for the placement prior to commencing the placement. This may be done at the initial interview session if you
both decide to go ahead. It is your responsibility to ensure that your personal goals are included in the
Supervision Agreement as well as any goals identified by the Placement Co-ordinator or Placement Unit Chair
as requiring work. Ethical and professional conduct will always be included as one of the goals. You should
have a copy of, and carefully follow, the Code of Professional Conduct of the APS and the Code of Conduct of
the Psychologists Registration Board (NSW). Unless the agreement specifies otherwise, this handbook will
also form a part of the Supervision Agreement. If the Supervision Agreement specifies agency policies which
must be followed, ensure that you have a copy of the relevant policies, and that they are listed on the
Supervision Agreement. The Supervision Agreement (Appendix D) should be photocopied or downloaded
from the web (http://www.psy.mg.edu.au/courses/c_time.htm) and completed for all placements before,
commencement of the placement. This document will clearly outline the goals of the Intern and expectations of
the Supervisor. The Intern’s success on the placement will be partly measured against this agreement. A
photocopy of the Supervision Agreement MUST be submitted to the Placement Co-ordinator before starting
the placement. Certificates of Currency will then be sent to the Agency.

5. Confirm arrangements: When you and the field Supervisor agree on the placement, you need to inform the
Placement Co-ordinator of the arrangements - i.e. number of days/week, date of commencement, mid-
placement review and completion dates to enable a letter of confirmation to b e sent to the Supervisor from the
University. If the placement is not agreed to, return to step 1 or 2.



PREPARING FOR THE PLACEMENT

1. General preparation: Obtain copies of the Code of Professional Conduct of the NSW Psychologists
Registration Board and the Code of Ethics Australian Psychological Society. Ensure you have a good
knowledge of the Codes.

2. Specific preparation: Each Supervisor has provided a list of psychological tests or therapy techniques which
you MUST be competent to administer BEFORE you start the placement. Please ensure that you are
adequately skilled on each of these items. Other requirements are also stipulated and MUST be met prior to
commencement of the placement. If you require any clarification of these requirements, please contact the
Placement Co-ordinator. Do some preparatory reading relevant to the types of clients and problem areas that
you are likely to encounter in the placement. Think carefully about your learning goals for each placement.

PLACEMENTS IN PRIVATE PRACTICE

Private practice provides a unique placement opportunity to gain a variety of skills and experiences: networking
with a broad range of professionals, learning in how to develop a referral base, report and letter writing skills, a
different model of service provision (to the public sector), as well as the opportunity to develop therapeutic skills.
Thus the placement goals should reflect the opportunities for learning unique to this particular setting. A placement
in private practice should be more than just an opportunity to earn an income and see similar clients to those in
other placements.

A placement in private practice has the same parameters as all other placements, in that there need to be
opportunities for new learning, and the placement should usually be 250 hours including 100 hours client contact
and 45 hours of supervision.

If a student selects a private practice placement it could occur in one of the following ways:

1. A student may wish to work in their own practice and pay for external supervision.

2. A student may work in a private practice unpaid, but clients may pay the practice for the service provided by
the Intern. This should cover the cost of supervision and rooms allocated to the student.

3. A student may work in an existing private practice (on agreement with the director of the practice) and generate
their own income seeing clients and pay for both the room and supervision.

4. The student may work as a sub contractor in an existing practice, and supervision and the room be provided at
no extra cost to the student.

The payment agreement needs to be negotiated with the supervising psychologist and must be disclosed on the
Supervision Agreement. The arrangement must be transparent to reduce conflict of interest, such as Supervisors
seeking excessive fees from students, or students having unrealistic expectations about income generation.

While it is acknowledged that in private practice opportunities for sitting in, or videotaping sessions may not be
available, it is essential that some sessions be directly observed (eg: audiotaped) and reviewed by the
supervising psychologist. This will ensure that the student is receiving some direct feedback on their skills
development and it ensures a good quality service to the client.

In addition, the Supervision Agreement needs to detail how the Intern will be described to clients — MQU
recommends the term ‘Registered Psychologist completing advanced (or specialist) training’ where the student is
a registered psychologist. A student with provisional registration may be called either a ‘Psychologist in Training’ or
an ‘Intern Psychologist'.

Intern Psychologists may find it harder to acquire client contact hours on placement and therefore need to be
aware that there may be a greater emphasize on observation if they chose a private practice placement. In
addition, it is important for students to be aware that some private practices will require students to provide
administrative duties while on placement.

Furthermore, for private practice placements the method for allocation of clients needs to be clear, i.e. are Interns
expected to network and produce their own referrals, will the practice allocate clients, or a combination of both?
This should also be disclosed on the Supervision Agreement.

In summary, a Supervision Agreement for a private practice placement requires all the usual entries, plus:
e Aclear description of all payment arrangements.
e Astatement about how the student will be described to clients.
e A description of how clients will be allocated to the student.
e The unique goals that are being set for this placement.

e A consideration of the available supervision methods in the placement.

Any difficulties in arranging or conducting private practice placements should be discussed with the Placement
Co-ordinator.
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D.PSYCH PLACEMENTS

Overall aim of the placement

The aim of the D. Psych placement is to carry out an intensive learning experience in a specialized environment.
The placement should allow the opportunity to develop specialized skills in an area that a student would like to
work in post-graduating. At 500 hours, the placement is twice as long as other clinical field placements, and
allows the student the opportunity to carry out more advanced professional work and operate more independently
than in prior placements. The D.Psych placement should therefore be a well-planned one that ensures that the
student is able to achieve goals beyond those of previous placements. The D.Psych placement must be carried
out in one organization. Furthermore, the placement should allow for the development of a broad range of skills.

Areas appropriate for development on this placement
e  Program development and evaluation
e Policy development
e  Service management/Team management
e Assisting in the supervision of other Interns/health professionals
e  Therapy with more complex and/or longer cases
e  Specialization in an area of clinical practice

Supervision

Supervision of D.Psych placements should be carried out by more experienced Clinical Psychologists, and we
recommend the primary Supervisor be a Senior Clinical Psychologist or equivalent (i.e.: with a minimum of 5 years
experience post-qualification). It is acceptable to split the supervision between several Supervisors with one more
experienced Supervisor co-ordinating the placement. However, the placement itself should be within one
organization. The supervision at this more advanced level should emphasize a higher level of autonomy and
responsibility, and a higher level integration of theory and practice.

Acceptable placements

Placements can be undertaken in both the public and private sector. Students who have selected public sector
placements tend to have more opportunity to develop managerial skills (policy and supervision). A private practice
placement would be considered, as long as it can be demonstrated that it would provide more than simply a
longer experience. Private practice placements have been accepted when the student is able to develop
programs and be involved in policy development in addition to seeing clients. It is usual for the placement to be
paid as long as all arrangements are transparent and detailed on the Supervision Agreement.

Students who are upgrading from a Master of Psychology to the Doctorate of Psychology have generally
completed the D.Psych placement in their place of work. In this case, learning objectives are developed that both
stretch the student and allow them to develop new advanced skills.

Duration of the placement

The D.Psych placement is of 500 hours’ duration, and ideally should include 200 hours client contact and a
minimum of 50 hours of supervision. Attendance at workshops during the placement is encouraged, and can be
counted as hours on placement NOT supervision hours.

Log books for the D.Psych placement
Students are encouraged to reflect regularly on what they are learning and achieving in this placement. Thus, as in
other placements you are required to keep a reflective log book detailing your activities and supervision.

Evaluation of progress in the placement

The Supervision Agreement for a D.Psych placement should clearly establish the advanced goals of the
placement, and the methods by which these goals will be achieved and evaluated. A review of these specific
goals should be included, and documented, in the mid and final placement reviews.

HOW TO ORGANISE A D.PSYCH PLACEMENT

1. REFLECTION: Consider what you would like to do post-qualifying from the D.Psych (i.e. areas of specialization, management skills
you would like to develop).

2. MEETING: Arrange a meeting with the placement co-ordinator to discuss your career goals and how your extended
placement could help you achieve these goals.

3. WRITE A PLAN: The plan should outline the goals and how the goals will be achieved.

4. SUPERVISORS CONSULTED: the placement co-ordinator will contact Supervisors who might be able to take the
student on placement.

5. STUDENT MEETS WITH SUPERVISOR: the student meets with the Supervisor and discusses whether a placement
can be arranged that meets the student’s learning goals.

6. SUPERVISION AGREEMENT: the student and Supervisor write a Supervision Agreement that is submitted to the
placement co-ordinator for approval.

7. LETTER TO SUPERVISOR: the placement co-ordinator writes to the Supervisor to confirm the placement.
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DURING THE PLACEMENT

Interns are expected to adhere to all professional and ethical guidelines and codes while on field placements.
They are also expected to consult their Supervisor for information on local policies and procedures that should be
observed.

LOG BOOKS

Please keep two forms of records: Log Book Daily Activity Sheets (Appendix E) and Supervision Session
Summary Sheets (Appendix F). A blank form for each of these purposes is provided. Make multiple copies and
keep them in a loose leaf folder together with a copy of your Supervision Agreement. At the end of the placement
submit your folder to the Placement Co-ordinator with all submission requirements. It will be marked and returned
to you after all placements have been passed. It is important to note that whilst report writing and specific case or
group preparation undertaken at home, or on your own time, can be logged towards hours on placement, reading
and other general preparation undertaken in your own time are not to be counted as logged hours on placement
as all clinicians read, learn and prepare in their own time.

MID-PLACEMENT PROGRESS REVIEW

About half way through the placement your Supervisor will organise a mid-placement review session. If this does
not occur, please request it from them. You are encouraged to be as open and responsive to their feedback as
possible. Your Supervisor will send a copy of your mid-placement report to your Placement Co-ordinator. If you
have any concerns about the placement or feedback, please discuss them first with your Supervisor, and then, if
problems have not been resolved, consult your Placement Co-ordinator. If the Supervisor foresees that you might
have problems in completing the placement to their satisfaction, then they will contact the Placement Co-ordinator.
An interview between you, the Supervisor and the Placement Co-ordinator will then be arranged to facilitate your
progress.

OCCUPATIONAL HEALTH AND SAFETY

In the event of any accident or incident the Intern should inform the Field Supervisor, and the Placement Co-
ordinator, as soon as possible. The Intern must complete the online Incident/Accident report form,
http://www.ohs.mg.edu.au/form5a.php The Intern and Supervisor together must also complete the Investigation
report form, https://webapps.ma.edu.au/ohs/Form5c.php The Supervisor can then ensure that all other relevant
paperwork is completed, such as local incident reports, Workcover documentation, etc. The Intern should also
contact the Placement Co-ordinator as soon as possible if there is a possible liability claim. If the Intern requires
medical attention, this should be sought immediately. If leave is then required from the placement, the Intern must
inform the Placement Co-ordinator.

TRANSPORT

Interns are expected to make their own way to and from the placement. As outlined on page 6, Interns are
responsible for the insurance of their own vehicle. An Intern’s private vehicle must not be used to transport clients.
Some placements may allow Interns to drive work vehicles, and this should be clarified during the orientation
stage.
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SUBMISSION REQUIREMENTS

For each placement, you are required to submit a folder, securely bound, containing the following:

e CLINICAL PLACEMENT SUMMARY SHEET (Appendix G) This is available on line at:
http://Aww.psy.mg.edu.au/courses/c time.htm

e An ASSESSMENT/INITIAL SESSION/CASE REPORT of a client you have worked with as therapist, or
observer of your Supervisor as therapist. The nature and style of the report should be compatible with the
orientation of the Supervisor and the requirements of the agency. The report should have previously been
submitted to the placement Supervisor and assessed as satisfactory by them before you submit a
deidentified copy in your placement folder.

e Anexample of a CASE FORMULATION of a client you have worked with, or observed. Again, this should
be in a style appropriate to the agency. It may be included in the Assessment/Case Report. There should
be evidence of your clinical thinking as to the nature and maintenance of the client’s problems, and may
also include a treatment plan.

NOTE: If the placement agency does not require either an Assessment/Case Report, or a Case Formulation, you
are expected to write your own, in a style similar to that used in the Clinic, and have the Supervisor sign it before
submission. That is, ALL placements require written evidence of your ability to assess and formulate the type of
cases you have worked with.

e CASE/FILE NOTES on a sample of contacts with a client that you have worked with as a therapist or
observer. This would ideally be the client concerned in the submitted report. If this is not possible, consult
with your Placement Co-ordinator so that other arrangements can be made.

PLEASE maintain client confidentiality by erasing ALL identifying data from reports and client notes. If
placement folders are found to contain any identifying information they will be returned to you to remove
that information and resubmit. You will be responsible for any delays this may cause. Interns should be
aware that the maintenance of confidentiality is required by relevant codes of professional conduct.

All the forms below are available online via http://www.psy.mg.edu.au/courses/c time.htm

LOG BOOKS: Supervision Session Summary Sheet (Appendix F) and Daily Activity Sheets (Appendix E)
INTERNS PLACEMENT EVALUATION - (Appendix H)

Copy of your SUPERVISION AGREEMENT (Appendix D)

MID and FINAL PLACEMENT SUPERVISOR’S EVALUATION FORMS (Sent by your Supervisor)
(Appendix I, J, K& L)

These folders remain in the office of the Placement Co-ordinator until you have completed all requirements of your
placements, upon which you are expected to collect them from the Clinic and retain them for at least 3 years. On
submission of your final placement folder, you must organise a meeting with the Placement Co-Ordinator who
marks these folders. This is to ensure all requirements have been met, and for you to collect your folders. Once
this meeting has occurred, your final placement mark will be submitted.

The University will retain copies of your Supervision Agreements, along with a record of the hours you have
completed and the grades you have achieved for each placement.
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EVALUATION

To complete a placement you are required to:

o Act with the highest professional standards at all times

Attend reliably for the number of hours negotiated

Prepare and submit a Supervision Agreement early in the placement

Receive at least the minimum number hours of client contact and supervision (See Table 1)
Keep log books for daily activities and supervision

Submit the log books and a placement report

Meet the appropriate goals to a satisfactory standard

e  Submit the written requirements

PLACEMENT REPORTS

At mid-placement and the end of the placement your Supervisor will provide written reports to the University. You
will provide a written report at the end of the placement. Your placement report should include the Intern’s
Placement Evaluation (Appendix H), which will be available to other clinical Interns and staff. If you wish, you can
also provide a confidential report to your Placement Co-ordinator.

PROGRESS IN THE PLACEMENT

Your Supervisor may contact your Placement Co-ordinator at any time during the placement if he/she has
concerns that you are not able to meet the required goals and standards of the placement. An interview will then
be arranged with you, your Supervisor and the Placement Co-ordinator. If it is agreed that you have not met the
requirements, then additional work may be assigned to help you meet the required standard. This might be in the
form of written work (eg: writing some clinical reports), a demonstration of skill proficiency, or further placement
time with the same, or a different, Supervisor. It may also require a return to the Rod Power Psychology Clinic for
specific remedial work. Interns can contact the Placement Co-ordinator if they have any concerns.

It is not expected that Interns will be fully proficient in all areas of their clinical work during early placements. Areas
that require further development and have been identified by the Supervisor will need to be detailed, so that the
standard required of a Clinical Psychologist can be attained by the completion of overall training.

GRADING

All placements are graded as Satisfactory or Fail by the Placement Co-ordinator. Supervisors do not grade
Interns, this is the responsibility of the University. The decision is based on information supplied by the Supervisor,
the written work submitted and the standard reached where problem areas have been identified.

At the completion of a placement, the decision can be:

SATISFACTORY

The placement has been completed to a satisfactory standard, all documentation has been submitted and is satisfactory, and
there are no further requirements to be met.

INCOMPLETE PENDING FURTHER WORK

An incomplete pending further work signifies that a satisfactory grade will not be given until remediation in a specific area occurs.
Where a particular aspect of work has been identified as not meeting the required standard, an Intern will be required to
demonstrate that they have reached the required standard in the next placement, for example report writing performance, before
both placements are then deemed satisfactory. This approach is used where an Intern has only one area that requires further
work, but is otherwise deemed competent by their Supervisor. Should this area not be remediated within the two placements,
both placements will be considered failed and the Intern will be terminated from their degree. The demonstration of competency
will be required to be given to the current field Supervisor who will then confirm this for the Placement Co-ordinator.

FAIL

A Fail grade will generally result in the Intern repeating the placement with a different Supervisor. Prior to this, it is usual for the
Intern to return to the Rod Power Psychology Clinic to complete remedial work, and satisfy the Clinic Supervisor that it is
appropriate to return to field placements. Where there has been a serious ethical or criminal breach, the Intern will not be
permitted to repeat a placement, and will be considered to have failed to meet the requirements of the course.
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Supervisors' reports from previous placements will generally not be provided to later Supervisors (with the
exceptions of repeat placements after a Fail). However, on rare occasions, the Placement Co-ordinator may
deem it helpful in aligning the expectations of the student, Supervisor, and University for some of this information
to be made available to later Supervisors. The Placement Co-ordinator will ensure that any required remedial
work is carried out before the Intern starts a later placement, and that the Intern incorporates identified problem
areas into the Supervision Agreement they negotiate with their new Supervisor.

Should an Intern have two fails recorded on their transcript, they are considered to have failed to meet the
requirements of the course and will be unable to continue in the program (see Handbook of Postgraduate
Studies).

COMPLAINTS PROCEDURES

Should an Intern or Supervisor have concerns about the appropriateness or successful completion of a placement

Should an Intern be dissatisfied with the grade awarded, they should at first raise their concerns with the
Placement Co-ordinator, providing supporting documentation for their claim to a higher grade. If this appeal is not
resolved to the Intern’s satisfaction, a meeting with the Director of Postgraduate Clinical Psychology Training,
Placement Unit Chair, and Placement Co-ordinator will be organized to review the placement and submission
requirements. In the event that the Intern is still dissatisfied with the outcome, the Intern can appeal to the Head of
the Division of Linguistics and Psychology and then the Coursework Studies Committee of the University Senate,
as per the Handbook of Postgraduate Studies.

PLACEMENT CHECKLIST

PLANNING

Enrol in the relevant placement

Apply for registration, or conditional registration with the NSW Psychologists Registration Board
Ensure Police Check, and Working With Children Check, are complete
Ensure vaccinations are complete

Prepare your curriculum vitae

Make a list of your placement/Supervisor preferences

Consult the Placement Co-ordinator

Arrange for the Placement Co-ordinator to contact the Supervisor
Arrange pre-supervision session with the potential Supervisor

Confirm the placement arrangements with the placement administrator
Confirm the dates with Supervisor (close to starting time)

PREPARATION
e Read the Field Placement book (this handbook)
Obtain and study the professional Codes
Undertake skills preparation (especially required tests)
Complete the preparatory reading
Complete the required remedial work
Negotiate and prepare your Supervision Agreement
Submit the Supervision Agreement to the Placement Co-ordinator prior to commencement
Obtain a copy of the organisation’s specified policies

SUPERVISION
e Maintain Log books
e Prepare a client report, file/case notes
e Ensure that the mid-placement review occurs
e Ensure that you receive adequate supervision, and consult the Placement Co-ordinator if there are problems

COMPLETION

e  Submit a placement folder containing your log books, placement reports etc

e Ensure Supervisor submits the Supervisor's report

e  Debrief with your Supervisor

o Debrief and discuss any further requirements with the placement coordinator Once collected, keep the folder
for 3 years. A copy of your Supervision Agreement, evidence of your placement hours, and grading are kept
at the University.

¢ If youintend to apply for accreditation overseas at any time in the future, you will need to produce these
documents.
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RESPONSIBILITIES

INTERN'S RESPONSIBILITIES

16

Enrolling in the placement

Registering with the NSW Psychologists Registration Board.

Planning the placement with Placement Co-ordinator and Supervisor and identifying any necessary
preparatory work (such as pre-reading, skills practice, expertise or familiarity with psychological tests).
Completing the required preparatory work before starting the placement.

Identifying personal goals for the placement (especially problem areas noted by previous Supervisors) and
including them in the Supervision Agreement.

Documenting the agreed Supervision Agreement and submitting it to the Placement Co-ordinator prior to
starting the placement.

Notifying the Placement Co-ordinator of any modifications made to the Supervision Agreement (for example,
at the time of mid-placement review)

Seeking the Supervisor's advice on (1) the role and place of the Intern in the agency, (2) the agencies'
policies (such as notification and emergency management) and (3) the agencies' customs. Carefully adhering
to these procedures.

Maintaining a log book of (1) activities and (2) supervision sessions. Ensuring that the Supervisor's
comments on areas that require further development are recorded in the log.

Following instructions by the Supervisor as closely as possible, especially those relating to the care of clients
and written material concerning clients.

Informing the Supervisor if (1) they feel that adequate guidance or opportunities for development are not
being provided or (2) they are unable or unwilling to follow the Supervisor's instructions.

Organising the mid placement review

Notifying the Placement Co-ordinator of any problems within the Supervisory relationship that cannot be
resolved in discussions between the Supervisor and Intern.

Attending to areas (knowledge and skills) identified by the Supervisor as in need of development.

Informing the Supervisor urgently if they have concerns about the safety of a client.

Ensuring confidentiality at all times.

Gaining written consent to use client material for any purpose other than direct clinical care eg: submission of
case material with your placement folder.

Ensuring that the Supervisor approves all reports (verbal or written) made by the Intern about any client to
any party.

Acknowledging the Supervisor's valuable contribution to the Intern's professional development by completing
work duties specified in the Supervision Agreement. Negotiating with the Supervisor whether or not this work
will be credited as placement hours.

Submitting a written report, case formulation, and caseffile notes arising from the placement at a standard that
is satisfactory to the Supervisor.

Submitting a placement report at the end of the placement for inclusion in the placement information book. A
copy may be sent to the Supervisor.

Submitting a placement folder to the Placement Co-ordinator within one month of placement completion and
preferably before starting a new placement.



SUPERVISOR'S RESPONSIBILITIES

Providing relevant information to the University, including a CV to enable the Supervisor to be appointed as
an Honorary Associate

Undertaking ongoing professional development related to supervision

Negotiating an appropriate Supervision Agreement which includes the relevant goals proposed by the Intern
Ensuring that the goals and tasks of supervision can be realistically met within the 250 placement hours, or
contracting with the Intern and Placement Co-ordinator that a longer placement will be undertaken.
Crediting the Intern with placement hours for any formal work (such as writing client reports) done outside of
the agency. Remedial work required of the Intern will not necessarily be included in the placement hours.
Creating a positive, collaborative relationship with the Intern, which enhances their professional development
and self-efficacy

Eliciting genuinely voluntary informed consent before using supervision methods that could be distressing or
involve self-disclosure by the Intern.

Ensuring that, when appropriate, clients are informed of the supervisee's status as an Intern Psychologist (for
conditional registration Interns) or as a Registered Psychologist who is doing advanced or specialised training
in Clinical Psychology.

Providing the Intern with written policy statements for any special or emergency procedures (such as
managing a threat of suicide in a session) and phone numbers of people available for an urgent consultation
if a serious problem arises.

Providing comments on the Intern's progress in the log book; in particular, ensuring that areas (knowledge
and skills) requiring special attention or development are documented as they become evident.

Taking the lead in addressing any problems or conflicts that arise with the Intern.

Informing the Intern, at the earliest possible time, if there are problems with the Intern's work. Suggesting
possible methods of remediation. Documenting relevant information in the log.

Informing the Intern and the Placement Co-ordinator, at the earliest possible time, if they foresee any reason
why the Intern is unlikely to meet the requirements of the placement.

Conducting a mid-placement review with the Intern and, if necessary, modifying the placement goals or
negotiating to extend the placement hours.

Ensuring appropriate confidentiality for the Intern at all times and informing them of legal or contractual limits
(such as with the agency or university) on confidentiality within the Supervisory relationship.

Providing no reports to any party on the Intern's performance except as specified in the Supervision
Agreement or following the Intern's written request or consent.

Discussing all reports with the Intern before submitting them to the Placement Co-ordinator.

Providing the Intern and the Placement Co-ordinator with a final placement report.

PLACEMENT CO-ORDINATOR'S RESPONSIBILITIES

17

Assisting the Intern to select a suitable program of placements.

Considering Intern choices and specific learning requirements in the assignment of Interns to placements.
Liaising with the Supervisor on the placement of the Intern. Whenever possible, this includes a phone call or
agency visit to monitor progress.

Ensuring that the Intern is adequately prepared when they start the placement. This includes ensuring that
any necessary remedial work identified in one placement is carried out before the Intern starts a new
placement and that the Intern is aware of the preparatory work required for the new placement.

Ensuring that identified problem areas have been incorporated into the Supervision Agreement that the Intern
negotiates with their Supervisor.

At the request of either the Intern or the Supervisor, visiting the agency for a three-way discussion of any
identified problems.

Debriefing the placement with the Intern. This includes being available, if the need arises, to discuss the
placement with the Intern as it progresses and providing a final review process (verbal or written).

Ensuring that the Intern and Supervisor are each informed of any conditions attached to the grade
(Satisfactory or Fail) given for the placement and that they receive copies of any relevant reports.

Consulting the Placement Unit Chair and Director of Postgraduate Clinical Psychology Training for a decision
on any issues regarding a placement that are not clearly defined by these Placement Guidelines.

Organising relevant bi-annual meetings and training sessions for Supervisors.
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Appendix A

INSURANCE CERTIFICATE: General & Product Liability Protection

mutual

Crledmrring 20 Years of
JI :‘I'ﬁ'l' e I. r.l.{ U.':'m"a 1o

CONFIRMATION OF PROTECTION

MACOUARIE UNIVERSITY

Certificate of Entry No: UL MAC 10

GENERAL AMD PRODUCT LIABILITY PROTECTION

This is to cerify that MACQUARIE UNIVERSITY (the Member) is @ member of Unimutual
Limited (the Mutual) and has the right fo claim profection on behalf of a protected person or
entty for General and Product Liabifty risks in acoordance with the Mutuals Rules,
Constitution, Protection Wardings and the Member's Cerificate of Entry.

Summary of Member's Protection *

Class: General & Product Liability

Protection Period: From : 00.00 hours EST on 1 Movember 2008
To :24.00 hours EST on 31 Ogtober 2010

Protection: For habilites ansing from personal injury {including death)
and property damage in connection with the Member's
business or from products manufaciured, sold or supolied by
thie Member.

Protection is subject to cerain terms, seclusions, conditions
and Fritations.

Situation: Amywihere in the world other than operabons domiciled andfor
entities incorporated in USA/Canada.

Limit of Protection: 550,000,000 any one cccurrence other than liabilty arsing
out of Products which is imited to 350,000,000 in the
aggregaie

Special Comments:

* This is only & general summary of the Protection. The Protection is subject to Unimutuals
Rules, Constifution, Protection Warding and the Member's Certficate of Entry.

This Cerfificate confers no rights on the Certficate holdar.
Subject to payment of Contribution.

Signed for and on behalf of Unimutual Limited

./.-
: - N
..................................... SRR 1 [y | [ AR
Authorised Representative Date
Unimutual Limited
Unmimmraal Limived Level 2. 8 Speing St, Spdeey NEW 2000 1O Box HES, Auscralis Square B5W 1215 s 45 106 564 372 | vmocescrso. 241142
T OF 9247 TA53 | ol 12 MO tigdl o
Regis & Purtners Moy Lad ams 71 130 EI 737 APNHSTID) MANMGTE AND CXIRPOEN TE ALTICRISHD B EMUISERTATIVE Koy 535022
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INSURANCE CERTIFICATE: Malpractice Protection

20

mutual

Cededrasing 20 Years of
Protectirg Wisalom

CONFIRMATION OF PROTECTION

MACQUARIE UNIVERSITY

Certificate of Entry No: UL MAC 10

MALPRACTICE PROTECTION

This is to cerdify that Macquare University (the Member) is 3 member of Unimutual Limited
{the Muiual} and has the right to claim protection on behalf of a protected person or entity for
Malpractice risks in accordance with the Mutuals Rules, Constiution, Profection Wordings
and the Member's Cerlificate of Entry.

Summary of Member's Protection *

Class: Malpractice

Protection Period: From: 18.00 hours EST on 11 November 2002
To :24.00 hours EST on 31 October 2010

Protection: Far legal liability to pay damages as a result of any claim or
claims made against the Member, protected person or entity
during the Protection Pericd in consequence of Malpractice in
connection with the Member's Business.

Protection is subject to cerain terms, sxclusions, conditions
and Grnitations

Situation: Anywhere in the world other than operations domiciled andlor
entifies incorporated in USA/Canada.

Limit of Protection: 510,000,000 each and every Claim and 520,000,000 in the
aggregate for the protection period

Special Comments:

* This is only & general summary of the Protection. The Protection is subject to Unimutuals
Rules, Constifution, Protection Warding and the Member's Certficate of Entry.

This Cerfificate confers no rights on the Certficate holdar.
Subject to payment of Contribution.

Signad for and on behalf of Unimutusl Limited

./.-
2 - .\1.
..................................... oo DA
Authorised Representative Date
Unimutual Limited
Unimmmaal Limited Level 2, 8 Speing St, Spsdmey NEW 20000 1O Bax FEM, Australis Square NEW 1205 Laaw, 45 106 564 372 | umncrscrsn. 241142
T OE 9247 7355 | o Y2 HITD sl sicialconan | T wwswinanieiiel coem
Repis & Pureners Moy Lid A 71 130 BN 727 ARRHST I MAKMGEE AND CORPORNTE AUTHORISE DIMESENTATIVE  RO: 325002



INSURANCE CERTIFICATE: Professional Liability Protection

mutual

Crledrnring 20 Years of
JI :‘I'ﬁ'l' e I. r.l.{ U.':'m"a 1o

CONFIRMATION OF PROTECTION

MACQUARIE UNIVERSITY

Certificate of Entry No: UL MAC 10

PROFESSIOMAL LIABILITY PROTECTION

This is to cerify that Macquarie University (the Member) is 3 member of Unimutual Limited
{the Muiual) and has the nght to claim protection on behalf of & protected person or entity for
Professional Liability risks in accordance with the Mutual's Rules, Consfifution, Protection
Wordings and the Member's Cerificate of Entry.

Summary of Member's Protection *

Class: Professional Liabdity

Protection Period: From: 00.00 hours EST on 1 November 2009
To  :24.00 hours EST on 31 October 2010

Protection: Far legal liability to pay damages as a result of any claim or
claims made against the Member, protecied person or entity
arising out of any neglhgent act, 2mor or omission in or about
the conduct of the Member's professional business.

Protection is subject to cerain terms, sxclusions, conditions
and lmitations

Situation: Amywihere in the world other than operations domiciled and/or
entifies incorporated in USA/Canada.

Limit of Protection: 510,000,000 each and every Claim but limited fo
520,000,000 in the aggregate

Special Comments:

* This is only & general summary of the Protection. The Protection is subject to Unimutuals
Rules, Constitution, Protection Wording and the Member's Caertficate of Entry.

This Certificate confers no rights on the Certficate holdar.
Subject to payment of Contribution.

Signed for and on behalf of Unimuiual Limited

./.-
. - oy
..................................... RN T & 1) - SRR R
Authorised Repressntative Date
Unimutual Limited
Unmimmraal Limieed Level 2. 8 Speang Se, Spdemey NEVW 20000 O Bax HES, Aasrrabis Sguare NEW 1215 |ans, 45 106 5864 372 | omuceser s, 241142
T OF 9247 7353 | 1 o 2 SHITE E ervice @ g nlscoalconan | w wwwoaninisal com
Regis & Pareners Mer Lid A 71 130 EI0 707 A NNSTIT) MENAGER AND CXTEPRORN TE AUTHORISH R IMUSENTATIVE oy RI5002
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Appendix B
PLACEMENT DESCRIPTION FORM

Rod Power Psychology Clinic
MAC QUARI E MACQUARIE UNIVERSITY NSW 2109 AUSTRALIA
Phone +61 (0)2 9850 8000
UNIVERSITY =, 0
Email Psychology.Clinic@psy.mg.edu.au

Web  www.psy.mg.edu.au/clinic.htm

PLACEMENT ORGANISATION:

NAME OF SUPERVISOR/S:

DAYS AVAILABLE (Is Saturday possible?)

TYPES OF CLIENT SEEN ON PLACEMENT:

EXPECTATIONS OF STUDENTS ON PLACEMENT:
(client load/admin duties/group work/attendance at meetings etc....)

SKILLS A STUDENT WILL DEVELOP ON THIS PLACEMENT:
(CBT, Psychological assessment skills, knowledge with a specific population etc........ )

COMMENTS:

22



Appendix C

PLACEMENT REQUEST FORM

23

MACQUARIE UNIVERSITY

CLINICAL PSYCHOLOGY PLACEMENTS UPDATE AND REQUESTS FOR 2010

Name Student number

Email address Miobile

PLACEMENTS COMPLETED

PLACEMENT TYPE PLACE DATE COMPLETED

HOURS OM PLACEMENT

CLIMIC

HOSPITAL
[ADULT/CHILD)

COMMUMNITY
[ADULT/CHILD)

OTHER

PLACEMENTS REQUESTED FOR 2010

PLACEMENT TYPE PLACE REQUESTED FOR
(DATE)

HOURS ON PLACEMENT




Appendix D
SUPERVISION AGREEMENT

‘)) Master of Clinical Psychology/ Doctor of Psychology (Clinical)

MACQUARIE Supervision Agreement
UNIVERSITY

HUMAN SCIENCES
CLINICAL SUPERVISOR

Name: Title: Ms/Mrs/Miss/Mr/Dr

Position:

Organisation:

Work Phone No: Mobile:

Areas of specialization:

Currently appointed as an Honorary Associate at MQ: yes [0 no 0 MQ Staff number

Supervisors NSW Psychologists Registration Board number:

Supervisors professional indemnity insurance provided by: workplace O or self (I

CLINICAL INTERN

Name:

Work PH No: Mobile: Home PH No:

Interns NSW Psychologists Registration Board number:;

Placement number: 1 2 3 4 Unit Number: PSY956 / 957 / 958 / 959 / 960

Areas of previous experience:

Date of commencement: Proposed Date of mid-placement review:

Expected date of completion: Placement days:

GOALS: (Separate Supervisor and Intern goals can be specified) Please operationalise these goals and make
them specific so you can rate the achievement of each goal at mid and end of placement reviews.

Ethical and professional practice as a psychologist (including reports/ case notes etc).
Basic counselling skills

Clinical assessment skills

Psychometric skills

Formulation and intervention skills (including adult, child, adolescent and group)
Scientist practitioner model

Interpersonal skills

The Supervisory relationship

Optional sub goal:

©CoNOGOAWNE
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ACTIVITIES/ROLES: (What will the Supervisor and Intern do in order to achieve the goals)

FORMAL SUPERVISION TIMES:

SUPERVISION METHODS:

CONTRIBUTIONS EXPECTED FROM INTERN

(such as work duties to free Supervisor for time for supervision, literature search, and so on):

CONDITIONS (if applicable) or other comments:

UNLESS OTHERWISE STATED ON THIS SUPERVISION AGREEMENT, THE PLACEMENT GUIDELINES
(CLINICAL HANDBOOK) APPLY IN THIS PLACEMENT.

Intern Supervisor Practice/Unit Manager

Date

THE SUPERVISOR AND INTERN SHOULD EACH RECEIVE A COPY OF THIS AGREEMENT AND A COPY
SHOULD BE SUBMITTED TO THE PLACEMENT CO-ORDINATOR BEFORE THE PLACEMENT BEGINS.
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Appendix E
LOG BOOK - ACTIVITY SHEET

INTERN

Please log all the activities and roles undertaken in the clinic (e.g. Therapy session with adult male, group therapy
session, scheduled supervision etc..)

DATE; INTERN SIGNATURE: SUPERVISOR SIGNATURE:
HOURS ON PLACEMENT CLIENT CONTACT HOURS
Activities:
DATE; INTERN SIGNATURE: SUPERVISOR SIGNATURE:
HOURS ON PLACEMENT CLIENT CONTACT HOURS
Activities:
DATE; INTERN SIGNATURE: SUPERVISOR SIGNATURE:
HOURS ON PLACEMENT CLIENT CONTACT HOURS
Activities:
PROGRESSIVE TOTALS:

HOURS ON PLACEMENT TO DATE CLIENT CONTACT HOURS TO DATE

26



Appendix F
LOG BOOK - SUPERVISION SESSION SUMMARY SHEET

Name of Intern:

Name of Supervisor;

Date of session:

Duration of session:

Hours of Supervision to date:

Type of session: Present:

Areas of supervision:

Evaluative comments (Supervisor):

Evaluative comments (Intern):

Agenda for next meeting and follow-up work to be done by then:

Signatures:

Supervisor
27

Intern



Appendix G
CLINICAL PLACEMENT SUMMARY SHEET

This covering sheet should accompany the report of your placement and be submitted to the placement unit chair
within one month (at latest) of completion of your placement.

Please check the Placement Manual and tick the list immediately below to ensure that your report is complete and
in a suitable form. (This will avoid delays in having it assessed and returned to you).

Your report should be submitted in a soft folder and contain:
Placement summary sheet (ie this sheet)

Intern’s placement evaluation form

Supervisor's evaluation forms (final and mid-placement)
Supervision Agreement

An assessment summary or report (sample)

A case formulation (sample)

Case notes (sample)

Log Book:: Daily Activity Sheets (signed)

Log Book: Supervision Session Summary sheets (signed)

OooOooooooo

*kkkkk * * *hkkkkkkkkhkhkhkhrhiik * * * *hkkkkkkkkhkhkhkhrhhkkik * * *hkkkkkkkkhkhkhkhrhiik * *

NAME: STUDENT NUMBER:

MAILING ADDRESS: Tel No.:

DEGREE:(Circle one) M CLINICAL PSYCH D CLINICAL PSYCH COMBINED DEGREE

PLACEMENT NUMBER: PSY956 / PSY957 / PSY958 / PSY959 / PSY960

(Circle one) PSY856 / PSY857 / PSY858 / PSY859
AGENCY:
SUPERVISOR:
Year of enrolment in unit; Semester 1, Semester 2, Full year
Placement Dates: From: To
Placement details: Number of client hours Number of supervision hours

Duration of placement in hours
Total hours completed in all placements inclusive of this placement

Signature Date of submission of placement report

*kkkkk * * *hkkkkkkkkhkhkhkhrhiik * * * *hkkkkkkkkhkhkhkhrhikik * * *hkkkkkkkkhkhkhkhrhiik *

FOR ADMINISTRATIVE PURPOSES ONLY

Unit Chair comments / concerns P’copies retained [

Date received Date passed Signature

Results entered in Student One : Date and Admin Person:
Folder posted back to student on: Signature
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Appendix H
INTERN'S PLACEMENT EVALUATION FORM

4

MACOILIARIFE
TY U AN NS

VAT

UNIVERSITY

HUMAN SCIENCES

Intern’s Name:

Master of Clinical Psychology/Doctor of Psychology (Clinical)

Intern’s Placement Evaluation Form

(Your name is not necessary for a Psychology Clinic placement))

Supervisor:

Agency:

Dates of placement: From

to

ALL RATED AS: 0 1 2
POOR

RATE THE PLACEMENT IN TERMS OF DEVELOPING YOUR:

Areas of competence and experience in terms of your
contracted goals:

Assessment/Initial Interviewing skills:
Relationship with clients/patients:
Case Formulation Skills:

Diagnostic skills:

Utilisation and interpretation of Tests and
Questionnaires:

Report Writing/File Keeping Skills:
Therapy skills/models:
Sense of identity as a Clinical Psychologist:

Understanding of administrative and organisational
aspects of the organisation:

Understanding of Professional Issues (professional
conduct, various roles and duties of a psychologist,
operation of a multidisciplinary team, etc). :

Developing confidence in presenting material to other
professionals:

2

0

3

1

4

5 NA
EXCELLENT NOT APPLICABLE

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA

3 4 5 NA



RATE THE SUPERVISION PROCESS IN TERMS OF:

Style 0
Availability 0
Responsiveness to your needs 0

Capacity to impart expertise and knowledge inthe area 0

Sensitivity and capacity to address personal issues that 0
impact on you in the placement

Capacity to give support and guidance as required 0
Ability to give sensitive feedback about problems or 0
weaknesses

Acknowledgment and acceptance of your views and 0

approaches to therapy

PLEASE RATE THE OPPORTUNITIES ON THE PLACEMENT FOR:

Client contact: 0
Contact and discussion with other professionals or 0
peers:

A varied caseload: 0
Capacity to resolve conflict: 0

OVERALL WAS THE PLACEMENT:

Worthwhile? 0
Stimulating and enjoyable? 0
Supportive? 0
Well balanced in terms of duties? 0
A pleasant environment in which to work? 0

Responsive to your professional and personal needs? 0

Set at an appropriate level? 0

e

2
2

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA

NA



COMMENT ON ASPECTS OF THE PLACEMENT WHICH WERE MOST HELPFUL AND APPRECIATED?
WHY?

COMMENT ON ASPECTS WHICH WERE LEAST HELPFUL? WHY?

OTHER AREAS OR EXPERIENCES YOU WOULD LIKE TO COMMENT ON:

WHAT ADVICE WOULD YOU GIVE TO OTHER STUDENTS COMING INTO THIS PLACEMENT?

RATING OF THE PLACEMENT OVERALL: 0 1 2 3 4 5

DO YOU GIVE CONSENT FOR A COPY OF THIS EVALUATION TO BE PASSED ON TO THE SUPERVISOR?

YES D NO D

THANK YOU FOR COMPLETING THIS QUESTIONNAIRE

3l



Appendix |
MID PLACEMENT REVIEW FORM

MACQUARIE

UNIVERSI

SUPERVISOR

Y

Phone
Fax
Email
Web

Rod Power Psychology Clinic
MACQUARIE UNIVERSITY NSW 2109 AUSTRALIA

[NV F=1 1.0 1S

STUDENT

[NV F= 11 01O

Sy (00 (=Y o1 A AN TU T3 0] =

Date of COMMENCEMENL: .......cecveececece et

Date of Mid-placemENt FEVIEW: ........cccecveiereeieiese s

Expected date of COMPIELION..........ccccceveceiecesec e

+61 (0)2 9850 8000

+61 (0)2 9850 9169
Psychology.Clinic@psy.mqg.edu.au
www.psy.mg.edu.au/clinic.htm

Placement hours to date- Individual Therapy: ................ Psychometric: ............... Group Therapy: ......cccceevunee.

The purpose of a mid-placement review is to check that all aspects of Clinical development are occurring as
expected — competency is not expected at this time. Any current strengths and difficulties can be highlighted and
changes to the placement enacted to better encourage learning. Please indicate for each goal listed whether

progress is being made:

GOAL:

PROGRESSING
Y/N

COMMENTS (INTERN)

COMMENTS (SUPERVISOR)

1. Ethical and professional
practice as a psychologist
(including case notes/ reports
and professional identity as a
clinical psychologist).

2. Basic counselling skills

3. Clinical assessment skills

32



4. Psychometric skills

5. Formulation and intervention
skills
(incl. Child, adult, group therapy)

6. Scientist practitioner model

7. Interpersonal skills
(incl. Team work)

8. Supervisory process
(including self-supervision)

9. Optional sub goal:

Is there any remedial work required (Please attach separate sheet of further information if
necessary)?

Should the placement be extended? If so, for what purpose?

Revised Date of Completion:

PRIMARY SUPERVISOR Signature: Date:




Appendix J
D.PSYCH MID PLACEMENT REVIEW FORM

MACQUARIE
UNIVERSITY

SUPERVISOR

Rod Power Psychology Clinic

MACQUARIE UNIVERSITY NSW 2109 AUSTRALIA
Phone +61 (0)2 9850 8000

Fax +61 (0)2 9850 9169

Email Psychology.Clinic@psy.mg.edu.au

Web  www.psy.mg.edu.au/clinic.htm

v

[N F= 10 =PRSS

0157110 o SO PRR

Phone: WOork: .......ccccovvnininecncnne MODIIE: ..o

Areas of SPECIAlISAION: .........ccvviriiriree e

STUDENT

NBIMIE. .o s

SUENt NUMDET: ..o e

Date of ENMOIMENT: ...t

UNIECOE ..o e e

Date of COMMENCEMENL: ........cccerieiiirieeeeeeee e

Date of mid-placement reVIEW: ...........ccoceeerveieneneneneeseenenee

Expected date of completion............ccccooerineneninicnene e

The purpose of a mid-placement review is to check that all aspects of clinical development are occurring as
,eb\);?/eccttfr}rdént strengths and difficulties can be highlighted and changes to the placement enacted to better
encourage learning.

Please indicate for each goal listed whether progress is being made. Note: Some of these goals may not be

relevant to your placement. If this is the case write N/A.

GOAL: To develop skills in program development or evaluation
Specific goal/s for your placement

TASKS COMPLETED

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS




GOAL: To develop skills in policy development
Specific goal/s for your placement

TASKS COMPLETED

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS

GOAL: To develop skills in service/team management
Specific goal/s for your placement

TASKS COMPLETED

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS

GOAL: To assist in the supervision of other Interns/health professionals
Specific goal/s for your placement

TASKS COMPLETED

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS




GOAL: To develop skills in long terms therapy with more complex clients
Specific goal/s for your placement

CLIENTS SEEN

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS

GOAL: To develop specialist skills in an area of clinical practice.
Specific goal/s for your placement

TASKS COMPLETED

STUDENT COMMENTS
ON PROGRESS

SUPERVISOR COMMENTS
ON PROGRESS

Are there any changes to the goals that need to be made?

Is there any remedial work required?

PRIMARY SUPERVISOR Signature: Date:




Appendix K
PLACEMENT SUPERVISOR’S EVALUATION FORM

NEW SOUTH WALES UNIVERSITIES - PSYCHOLOGY PLACEMENT REVIEW FORM

NAME OF STUABNT: ..ot e
Course enrolled iN: ...

Year of training: .....................

Date of Placement: From .............coovviiinne. TO oo
External placement number (e.9.1,2,3): ...cccvvieinnnnnnn.

Total placement hours\days: .............c....c...

PlaC M BNt AQENCY . .ttt e e e
Type of Placement (Circle all that apply)

Population: Elderly / Adult / Adolescent / Child

Inpatient / Hospital Outpatient / Community Health / Mental Health

Setting: Health / Corrective Services / DOCS/ Other: ................... (specify)

e = T S U T o LT VA =T (3 S

AdditioNal SUPEIVISOI(S): vttt et e e et raae e

To record your rating, place a tick in the appropriate cell. Your rating reflects your judgment of the
student’s current level of performance. Rate students in reference to a notional absolute standard of
competent professional practice, on a par with a Clinical Psychologist working in their first job upon
gualification, not in comparison with performance by peers.

Categories Description of Categories

Absence of the feature, or inappropriate performance with major problems evident.
Unsatisfactory (Un) The therapist commits errors and displays poor and unacceptable behaviour, leading
to negative therapeutic consequences.

Displays a rigid adherence to taught rules and is unable to take account of situational
Needs Development (ND) | factors. Not yet showing any discretionary judgment. Evidence of development, but
numerous problems and lack of consistency.

Developing Well (DW) Competent, but some problems and/or inconsistencies.

Able to see the tasks linked within a conceptual framework. Makes plans within this
Competent (Com) framework and uses standardised and routine procedures. Clearly skilled and able.
Very good features, minimal problems and/or inconsistencies.

¥ UNSW Y

RS ARIE — University of Wollongong
The
UNIVERSITY e University
of Sydney
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Un — Unsatisfactory ND — Needs development | DW — Developing well

Com — Competent

To record your rating, place a tick in the appropriate cell.

Un

ND

DwW

Com

1. Basic counselling skills. Overall rating:

Empathy: ability to form and communicate an empathic understanding to most
clients, carers, and significant others.

Competence in basic counselling skills (e.g. appropriate clarifications,
summarisations). Rate empathy under a).

Ability to effectively structure and manage therapy time (e.g. prioritise, set limits).

Comments:

2. Clinical assessment skills. Overall rating:

Conceptual issues. Theoretical knowledge relating to diagnosis, differential
diagnosis and psychopathology of disorders typically seen at the agency.

Application: abilities and skills to make correct diagnoses and differential
diagnoses for widely prevalent psychological disorders.

Application: abilities and skills to make correct diagnoses and differential
diagnoses in atypical and difficult cases.

Ability to make assessments in a socio-culturally sensitive manner.

Comments:

3. Psychometric Skills. Overall rating:

Ability to apply theoretical knowledge to select appropriate tests.

Ability to administer correctly common/core tests.

Ability to interpret results and conclusions.

Knowledge of psychometric issues and bases of assessment methods.

Ability to integrate information into a psychometric report.

Comments:




Un

ND

DW

Com

4. Formulation and Intervention skills. Overall rating:

Ability to conceptualise and formulate cases.

Ability to plan treatments.

Ability to implement intervention skills, covering a wide range of developmental,
preventive treatments.

Ability to understand the strengths and limitations of current diagnostic
approaches.

Knowledge in using specific empirically supported treatment methods, e.g. CBT,
IPT, M.

Skills to conduct specialised treatment techniques, e.g. CPT, IPT, MI.

Ability to appropriately vary manualised techniques to suit a specific client.

Skills to deal with common difficulties in therapy.

Assessment of treatment progress and outcome.

Comments:

5. Scientist practitioner approach. Overall rating:

Capacity to work from an evidence base.

Development of skills and habits in seeking and applying theoretical and
research knowledge relevant to the practice of psychology in the clinical setting.

Understanding and application of theoretical and research knowledge related to
diagnosis, assessment and intervention.

Comments:

6. Interpersonal skills: ability to listen and be empathic with others; respect
for/interest in others’ cultures, experiences, values, points of view, goals
and desires, fears, etc. These skills include verbal as well as non-verbal
domains. Overall rating:

Cognitive skills: problem-solving ability, critical thinking, organized reasoning,
intellectual curiosity and flexibility.

Affective skills: affect tolerance; tolerance/understanding of interpersonal conflict;
tolerance of ambiguity and uncertainty.

Personality/Attitudes: desire to help others; openness to new ideas;
honesty/integrity/valuing of ethical behavior; personal courage.
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6. Interpersonal skills continued.

Un

ND

DW

Com

Expressive skills: ability to communicate one’s ideas, feelings and information in
verbal, non-verbal and written forms.

Reflective skills: ability to examine and consider one’s own motives, attitudes,
behaviors and one’s effect on others.

Ability to work effectively with diverse others in assessment, treatment and
consultation.

Comments:

7. Ethics. Overall rating:

Knowledge of ethical/professional codes, standards and guidelines.

Recognize and analyze ethical and legal issues across the range of professional
activities in the practicum setting.

Seek appropriate information and consultation when faced with ethical issues.

Evidence of commitment to and compliance with ethical practice.

Comments:

8. Professional skills. Overall rating:

Timeliness: completing professional tasks in allotted/appropriate time (e.g.
evaluations, notes, reports); arriving promptly at meetings and appointments.

Developing an organized, disciplined approach to writing and maintaining notes
and records.

Negotiating/managing fees and payments.

Organizing and presenting case material; preparing professional reports for
health care providers, agencies, etc.

Ability to self-identify personal distress, particularly as it relates to clinical work.

Demonstrates self-understanding and reflection.

Willingness to acknowledge and correct errors.

Ability to create and conduct an effective presentation.

Comments:




Un

ND

DW

Com

9. Supervision: with Supervisors, the ability to make effective use of

supervision, including:

Overall rating:

Ability to work collaboratively with the Supervisor.

Ability to prepare for supervision.

Ability/willingness to accept Supervisory input, including direction.

Ability to follow through on recommendations.

Ability to negotiate needs for autonomy from and dependence on Supervisors.

Ability to self-reflect and self-evaluate accurately regarding clinical skills and use

of supervision.

Ability to use good judgment as to when Supervisory input is necessary.

Comments:

SUMMARY EVALUATION BY SUPERVISOR
Please identify any areas that you consider it is important for the trainee to work on in future stages of

training.

Most important areas to continue working on, and significant gaps in experience:

SUPERVISOR’S OVERALL EVALUATION: please circle appropriate rating.

FAIL

SATISFACTORY

Supervisor's Signature: ..........coovvvevieienenennns

41

Date: ..o,




SELF APPRAISAL BY THE TRAINEE

Please give your own views about your learning on this placement. Please identify the areas where you
feel you have demonstrated significant development, the areas that you feel that you have been
challenged, and the areas that you feel it is important for you to continue to work on and develop.

Areas of most significant development:

Most challenging aspects of work on this placement:

Most important areas to continue working on, and significant gaps in experience:
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Appendix L
D.PSYCH FINAL PLACEMENT REVIEW

MACQUARIE
UNIVERSITY

Rod Power Psychology Clinic

MACQUARIE UNIVERSITY NSW 2109 AUSTRALIA
Phone +61 (0)2 9850 8000

Fax  +61(0)2 9850 9169

Email Psychology.Clinic@psy.mg.edu.au

Web  www.psy.mg.edu.au/clinic.htm

v

In addition to the regular Placement Review Form, the following should be completed in evaluating the outcome of
an extended D.Psych placement. Please comment on the Intern’s progress in each of the relevant goal areas:

Program development and/or evaluation

Policy development

Service/team management

Supervision of other Interns and/or health professionals
Long-term therapy with more complex clients

Specialist skills in an area of clinical practice

Supervisor's signature Date



Appendix M
STATEMENT OF INTERN'S SUBMITTED WORK

MACQUARIE
UNIVERSITY

Web  www.psy.mg.edu.au/clinic.htm

Rod Power Psychology Clinic

MACQUARIE UNIVERSITY NSW 2109 AUSTRALIA
Phone +61 (0)2 9850 8000

Fax  +61(0)2 9850 9169

Email Psychology.Clinic@psy.mg.edu.au

Name of Student;

Name of Supervisor:

[ (Supervisor's name) have sighted the signed
client consent form for all de-identified submitted materials to the University. | note that the original
consent will be kept at the agency
| have also sighted and approved all submitted samples of work to the University and believe that these
are presented to an acceptable level for this agency. | further understand that once reviewed alll
samples of work will be destroyed by the Placement Co-ordinator.

(Supervisor’s signature)

(Date)




Appendix N
PLACEMENT FOLDER CHECKLIST

Student Number Student Name
Degree Email
Circle One
Unit Code Year enrolled in Unit Sem 1/ Sem 2 / Full Year

Tick Enclosed

Supervision Agreement

Mid-Placement Review

Supervisor's Evaluation Form

Intern’s Placement Report

Log Book — Daily Activity Sheets

Log Book — Supervision Sessions

Case Notes (sample)

Assessment or Case Report

Case Formulation

Professional Correspondence or other Professional Project (optional)

Copies of Supervision Agreements will be retained by the University. Originals of all documents must be
retained by the student for 3 years.

Date Paperwork is to be kept until

Student must collect folders from the Placement Co-ordinator once all placements are completed



